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INSTRUCTIONS REGARDING ENLISTMENT OF CONTRACTORS IN WATER
RESOURCES DEPARTMENT (WRD), PUNJAR-2022

I Title

These mstructions substitule the exiting provision regarding enlistment of contractors in
Water Resources  Department, Punjab {formerly Irrigation Department Punjab) with
immediate effect.

x: Introduction

Water Resources Department, Pumjab enlists contractors who intend to work with the
department. The purpose of enlistment is to have a ready list of experienced, suitable and
competent contractors for works of Water Resources Department so ag o muinimize
vequirctnent of verification of credentials of intending contractor st the time of individual
tenders of works. At the same time only those contractors are allowed to continue in the list
that remain active m Water Resources Department or any other depariment /Board/
Corporation  of Pumjab Government' any other state government or Chandigarh
Administration/ any other Union Territories’ Government of Indin' PSU/ Private Led
Companies and perform well in terms of timely completion complying with Specifieations
and Standards and maintining desired quality.

Notwithstanding enlistment in Water Resources Depaniment where it is decided to get work
executed on contract basis andfor it is decided to adopt the process of pre-qualification or
post-qualification, it may permit other eligible contractors, not enlisted with Water Resources
Department to bidtender for the work, however the successful bidder shall get himself
enlisted in the appropriate class before issuance of allotment letter for the work. If the cost of
the work is more than 5 Cr, then the successful bidder shall be enlisted under cluss-A.

For works of comparatively substantial value as may be prescribed by Govt, from time to
time and/or works/services of specialized nature (the reason for considering the work as
specialised in nature to be clearly recorded in. writing by the competent authority while
approving the bid document), like installation of deep tubewells, regulating gates & pearings,
tunnelling, solar power plant, eleciric installations, EPABX, Fire Alarm and Fire Detection
System, [Dhesel Generators, Public Address System, Elevators (Passenger Lifts) & Escalators,
HVAC (Heating, Ventilation and Air-Conditioning), specialized equipment ete. or in case of
projects undertaken in Public-Private Participation {PPP) mode i.c. Build, Operate and
Transfer (BOT) or other variants, the eligibility criteria will be determined separately which
will be open to all eligible contractors/ffrms.

3} Applicability

3.1 Any Indian Tndividual, Sole Proprietorship Fiem, Parinership Firm, Public Limited
Company or a Private Limited Company is entitled to get enlistment a8 a contractor in
Water Resources Department under these instructions provided the eligibility criteria and
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other conditions are satlsfied. The enlisted contractors have to ahide by all the
instructions made herein and as amended from time to time during the currency of their
enlistment,

3.2 No indrvidual or a firm having such individual as one of the partners, who is a dismissed
Govt. servant; or removed from the approved list of contractors or demoted to lower class
or having business banned/suspended blacklisted by any govt. department in the past or
convicted by a court of law shall be entitled for enlistment. However, cases where
disciplinary action was taken against an individual, firm or firm having such individual as
the partner for a specified period and such penalty period 15 already over, his case of
enlistment/revalidation can be considered on merits,

3.3 No officer or any other official employed in the Department of the Govi, of Punjab or
Punjab State Undertaking s allowed 1o work in the Water Resources Department either
s 0 contructor or 85 employee of a contractor for 2 period of 3 years after his retirement
from govt. service unless he has obtained prior permission of Govt, of Punjab to do so.
Even after enlistment, if either the contractor or any of his employees is found to be a
person who had not obtained the prior permission of Govt. of Punjab as aforesaid, the
name of the contractor shall be removed from the list of enlisted contractors and his
enlistment shall be cancelled,

34 A contractor is permitted to have enlistment in one class enlv. A contractor is not
permitted to have enlistment in more than one name. A partner of a firm or a Director of
compiny enlisted as a contractor cannot be a partner/Director in any other enlisted
firm/company. The enlistment of contractor in Water Resources Department shall only
entitle him to be considered for issue of tender papers subject 1o the conditions laid down
in each indivedual Notice Inviting Tenders, It shall not confer any right on him either w
be necessatily issued the tender papers or for award of works.

3.5 The individual or partner/ director of a firm/ compaty or member of Consortium should
trof have failed to perform on any contract, as evidenced by imposition of o penalty by an
arbitral or judicial authority or a judicial pronouncement or arbitration award, nor have
been expelled from any contract by any public autharity nor have had wny contract
terminated by any public authority for breach on his part during last five (5) years from
date of application for enlistment.

4. Scope

4.1 The enlistment of a contractor in Water Resources Department, shall only entitle him to
be eligible to bid for work(s) subject to fulfilling pre requisitcs as laid down in each
individual Notice Inviting Tender,

4.2 The contractor enlisted in the Water Resources Department shall be maintained in the
online record on the departmental website, The details of registered contractors along
with their cmail id, mobile number along with class, tendering limit etc. as per the
specified format shall be made available on website of Water Resources Depariment,
Punjab by the Enlistment Authority,
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5. Enlistmicit Procedure

3.1 The applicant (intending contracior) shall have w submit the application in a specified
form s Annexure-1 to the Enlistment Authority, complete with all documents ag per

Anncxure-IT through website hitp:frrigytion panjab gov in.

3.2 The application form shall be available on the website http:/firrigation punjab. gov.in/ and
is 1o be used for submission to the competent authority 05 mentioned in these instructions.

5.3 Incomplete applications and applications not sccompanied with necessery documents are
liable to be rejectad.

34 The Enlistment Authonity shall have the right to independently verify the details
furnished by the applicant (intending contractor) and 1o get works executed by the
applicant (intending contractor) inspected and/or to get such other report/ information as
may be considered necessary.

4.3 All documents submitied by applicantcontractor online may be verified with original if
needs be.

5.6 The Enlistmvent Authority shall decide all applications received within a period of 15 days
and 1Fit finds the applicant (intending contractor) suitable for enlistment, it shall issue the
enlistment order and, otherwise, send a letter of rejection of the application to the
applicant (intending contractor), The decision of the Enlistment Authority shall be final
and banding on the applicant {intending contractor). No refund of the enlistment fee shall
be made to applicants whose application has been rejected.

6. Enlistment Perfod

The enlistment shall be valid for a period of fivedten/fifteen/twenty (S/10/15/20) years
depending upon the choice of the applicant by depositing enlistment fee accordingly, The
enlistment can, however, be revalidated in accordance with Instructions as contsined in
Para I8 in this regard. Each revalidation shall be for a period of fivedten'fifteen‘twenty
{5110/ 15/20) years from the date of expiry of the previous enlistment/revalidation as per
the selection of applicant. The enlistment shall be apen to review by the Enlistment
Authority and lable to termination, suspension or any other such actions at any time, if
considered, necessary by the Enlistment Authority, afler issue of shew cause notice,

7. Enlistment Authority & Classes

7.1 The enlistment authority and classes along with other general eligibility criteria are given
in Table-1. The companics/parmership: firms or individual who want enlistment in any
class shall apply for enlistment to enlistment authority of Water Resources Drepartment

online through website http://irmgation. punjab.gov.in.

7.2 The Enlistment Authority after approving the enlistment will issue the unique [D o the
contractor who will be enlisted.

4]




7.3 The enlistment Authority shall maintain the record of Blacklisted Debarred contractor

.

and will publicize it online on departmental website.

Jurisdiction & Tendering Limit

The contractors enlisted in any class shall be entitled to tender for various works being
executed by Water Resources Department. The tendering limit up to which they shall be
cligible to tender shall be as per details in Table-1 unless some restriction is imposed by
the Enlistment Authority. The contractor shall be governed by instructions prevailing at a
particular point of time irrespective of when he was enlisted.

Eligibility Criteria

The applicant shall have 1o satisfy the minimum eligibility critena specified i Table 1,
before they can be considered for enlistment,

The criterion for expericnce shall be the execcoution and completion of works of
appropriate value, on orderiagrecment basis, satisfactorily as the case may be, of
specilied magnitude and nature of work similar to being executed in Water Resources
Department, during the last seven (7) years with details to be furnished in Annesure-IT1
and accompanied with Performance certificate from Client in format specified a
Annexurc-IV along with the work orderfagreements, sward letters and copy of the final
Bills of the completed works, last six months bank statements, income tax retums, TDS
certificate from client. The works should have been executed in the same pame and style
Department in Waler Resoarces or any other department/Board/Corparation of Punjab
Government/ any other state government or Chandigarh Administration any other Union
Territories/Govermment of India PSU/Private Ltd companies/firms doing work on sub
contract in ihese departments in which the enlistment is sought or all the eligible workis)
siould have been secured in the name of any one of the pariner,

5.3 The financial soundness shall be judged on the basis of annual termover of the applicant

b4

1,

during last three (3} years as per balance sheet prepared by the Charted Accountant in the
format specified in Annexure-V and solvency certificate issued by the Bankers of the
applicant on the format specified in Annexure-VL Such certificate shall be issued by a
Scheduled Bank and shall be submitted online. After issuance of the enlistment certificate
the applicant is bound to give original Solvency Centificate within seven (7) days to the
enlistment authority through registered post, otherwise his enlistment is lisble to be
cancelled,

The eriteria to be fulfilled in lerms of the experience, financial soundness and technical
staff on role existing on the date of receipt of application by Enlistment Authority are
detailed in Table-1 for each class,

Enlistment Fee

10.1 The applicant {intending contractor) shall forward the complete application 1o the

Enlistment Authority along with non-refundable Enlistment Fee throuph cnline mode.
The enlistment feo for vanious classes is detailed in Table-1.
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10.2 This enlistment fee is to be furnished along with application form to the Enlistment
Authority through enline mode as decided by enlistment authority, In the case of such
applicant whose application for enlistment is rejected by the Enlistment Authority, fee
remitted with the application shall not be refunded,

[0.3 The fee for revalidation of enlistment for various classes under each citbepory is detajled
in Table-1.

104 The Enlistment Fee and Fee for Revalidation of Enlistment mey be revised from time to
time with the approval of the Administrative Secretary to Govt, of Punjab, Department
of Water Resources, Chandigarh,

11 Income Tax Certificate

The contractor/applicant aleng with its application for enlistment/revalidation shall also
provide copy of PAN (Permanent Account Number) s issued by the Department of
[ncome Tax, copy of latest Income Tax Return as submitted and’ assessment orders as
passed by the Income Tax Department, if any.

12. Sales Tax Certificate/GST

The contractor/applicant along with its application for enlistment /revalidation shall
provide a copy of valid GST {(Goods & Services Tax) Number Certificate {und‘or any
other as per applicable law) along with copy of latest return as submitted andithe
assesstment order passed by the competent authority, if any.

13, Labouor License

The contractor/applicant along with its application for enlistmentrevalidation shall
provide copy of proof of registration as per provisions of The Punjab Building and other
Construction Workers (Regulation of Employment and Conditions of Service) Rules,
267 as amended from time 1o tme.

14, Cooperative Labour & Construction Societies

Cooperative Labor and Construction Society will be enlisted as per the procedure set
forth. However, any concession offered to such  societies will be as per
instructions/notification of the Government.

15. Change in Constitution of Firm

I5.1 The contrsctor firmicompany shall not modify the existing name of finm,
partnership/membership or enter into any fresh partnership without the pricr approval of
the Enlistment Authority. Such propesal, if any, shall be submitted in advance giving
full details of the intended partnershipisale proprictorship along with the drafi
parnership deed/affidavits and documents as per Annexure-VIL Any change in status of
the contractor as an individual or in constitution of the frm without prior approval of the
Enlistment Aunthority will render the contractor/firm liable to be removed from the
approved list of confractoes.
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15.2 If an enlisted firm is converted in two or mere firms by any action of its parmers, the
new firm{s) or any sepurated pantner(s) in his (their) individual/joint capacity shall have
to apply for enlistment afresh on the basis of werk experience, financial soundness,
owning of machinery and equipment as a separate entity and shall be gaverned by the
eligibility criteria given in Table-1. For new enlistment, the work experience of each
partner of the proviously enlisted firm shall be considered in proportion to the equity
held by the partner in that ealisted firm.

15.3 If new partner(s) are taken in the firm, cach new partner shall have fo satisfy the
eligibility conditions detailed i paragraph 3. Further, after the addition of new
partner(s), the work expericnce for the works executed by the enlisted firm prior to
addition of new partner(s) shall be reduced in proportion to the reduced equity of the
ariginal pariner{g).

15.4 [f the nismber of original pariners of a firm reduces to less than half due to ANy repson
including death of partner(s). the enlistment of the firm shall be withdrawn and the
remaining /surviving pariners shall have to seek fresh enlistment. Original partner(s)
means constituents ot the time of enlistment.

16 Change in Address

16.1 While applying for enlistment, the applicant/contractor should mention address of his
registered office as well as Head Office. All documents i.e. PAN, Income Tax Return
fassessment orders, GST Number, GST Certificule assessment orders, Solvency
Certificate/Banker's certificate, Registration under Labour Cess Rules cte. should bear
one such address, otherwise the same shall not be accepted,

|62 The contractor shall intimate the change of address, if any, in any of the above
addresses, in sdvance or maximum within one month of such change along with
acknowledgement of noting down of such change in address from Bank, Income Tax
autherities, GST suthorities ete. Failure to do so may result in removal of the name of
the contractor fram the approved list of contractors.

17, Near Relatives Warking in Punjab, Water Resources Department.

Individual Contractors/pariners in Parmership firmmembers of consortium Joini ventures
whose near relatives are working at any post in the Punjab Water Resources Department
shall not he allowed to tender for works falling in the Jurisdiction of the office
responsible for award and execution of contract, where the nesr relative is working., For
this purpose, a near relative shall mean wife, husband, parents, grandparents, children,
grandehildren, brothers, sisters.

18, Review of Approved List of Contractors

The list of blacklisted and debarred contractors will be prepared along with list of
approved contractors by the enlistment authority and will be publicized online. The list
should be updated as soon as any contractor is enlisted or Blacklisied or debarred,

1%, Revalidation of Enlistment

7




19.1 The validity of initial enlistment of the contractor shall be as given under para 6. It shail,
however, be revalidated on merits it applied by the Contractor.

192 Application for Revalidation: The Contractor shall apply for revalidation of his
enlistment in the specified form (Annexure VI along with all documents as per
Annexure-IX. Similar procedure shall alse be applicable in case of up gradation of
enlistment to higher class, through online mode,

19.3 The fee for rencwal in a particular class is detailed in Table 1.

19.4 The revalidation application with all documents shall be accepted up to one month priar
1o the date of expiry of enlistment without any late fee. In cases where the application is
recerved after date of expiry of enlistment’revalidation, bul within three {3) months of
expiry.. the application will be accepted with additional fee caleulated at rate of 1075
(ten per cent) of enlistment fees for new enlistiment (as laid in Table 1) in the respective
class. Applications received, thercafter, shall be accepted with additional fee calculated
at rate of 25% of enlistment fee of new enlistment.

19.5 Revalidation Procedure: The revalidation of the enlistment shall be permiticd by the
Enlistment Authority on the basis of review of the performiunce of the contractor
pertaining o the period of enhistment /revalidation. The revalidation will not be
accepled’ considered in case any work executed by the contractor has not been found as
per specifications and guidelines. issued time to time by the government in any
department of Punjab or any department of any state/ central Union temritores etc.

2. Performance Report

0.1 The contractor should fill the details of each of the work, of appropriate magnitude,
secured by him during the last revalidation/enlistment period, in the Performs as given
in Annexure=X. The list should include all works of Govi. Department/PSLU's secured by
him a1 his name during the above mentioned period. In case, the contractor conceals any
information, his revalidation will be lishle to be cancelled.

20.2 The contractor should fill up the details in the Performa es piven in Annexure-X. For
cach work, separate Performa shall be filled, Performa shall be sent to the concerned
Executive Engineer of the Division, through E-mail in which the work was executed,
The Executive Engineer should fill up the Performa and send it back to the applicant
through SE within one {1} week of receipt of Performa through E mail.

21, Contracter's Obligations

The contractor should fulfill all his obligations in a manner as specified, failing which he
shall be lable for action us mentioned hereinafter. Some of the obligations are
summarized bebow!

a)  Prior approval shall be obtained from the Enlisting Authority before changing the
conatitution or name of the firmdcompany.

b) Intimation of change of address shall be given in advance or within one month in
the office where he was originally enlisted.
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c] He shall abide by these instructions,

djy He shall not try to contact and influence the Engineer's processing the Bids, or
wward decisions.

€] He shall not indulge in unethical, froudulent practices.

) He shall execule the works awarded to him strictly as per the terms and
conditions of the Contract, Specifications and Standards.

gl He shall continue 1o observe labour bye-laws and regulations.

i) He shall continue to pay all taxes, duties, levies and labour cess ete. ag applicable
law,

22, Disciplinary Actions

ib

The contractor shall have to abide by all the rules/instructions of enlistment and also by
the terms and conditions of the coniract and the Notice Inviting Tenders. He shall have to
execute the works satisfactory, as per standards PWD specifications, contract agreement
specifications in time and as per laid down quality. The enlisting authority shall have the
right to demote a contractor 1o o lower class, suspend business with him for any period,
debar him or remove his name from the approved list of contractors, Blacklist after issue
of show cause notice and recording the findings after hearing, Decision of the department
shall be final and binding on the contractor, Al such decisions of the department will be
notified and displayed on the web site of the departimen! and will be conveyed to the
Water Resources Department or any other department’ Board! Corporation of Punjab
Government! any other state government Administrutions’ Chandigarh other Union any
Terntories/Government of India. If blacklisted, the decision shall be conveyed to
Central'other State Govemmaent also.

The following actions of the contractor shall in general, make him liable to disciplinary
actions:

Demotion to a lower class: The contractor shall be liable for demotion to a lower elass,
by the enlisting authority il he

(a) Fails to execute 3 work or executes it unsatisfactory or is proved to be
responsible for constructional defects or fails 1o execute 8 work within a
stipuluted peried or extended period,

(b} No longer has technical personnel or financial resources or

(2} is litigious by nature or

(d) viclates any important condition of contract or (e} is responsible for
conduct which may justify his demotion to a lower ¢lass,

(f) any other reason which in view of the enlistment authority is adequate for
his demution to a lower class,

ii) Suspension of business: The Enlistment Authority may debar/suspend business with the

contractor for a period up o two (2) years in the following events after having received
reports from more than one officer or ot more than one occasion from individual officer




of Water Resources Department or any other Department/Board'Corporation of Punjab
Government Chandigarh or administration:

(8) adverse report related to adverse performance;

(b} misbehaviour, direst or indirect involvement in threatening deparimental
officer’ official,

() making false compluints, filing legal suites for frivolous reasons:

{d) hampering temder process or exccution of contrsct:

{e) mny act, omission or commission etc, damaging the reputation of the
depurtment or departmental officer/official;

(h having failed to take up the work after allotment on twa occasions:

(g} any other complaint considered it by the Enlistment Authority.

iii) Blacklisting’ Removal from the approved list: The contractor may be blacklisted and
his pame may be removed from the approved list of contractors, by the Enlistment
Authority, if he:

() has been invelved in misappropriation of government money; or

(b} is convicted for an offence involving cormuption or any other serious act
conduct ete.; of or

(e} has, on more than one occasion, failed 1w execute a contract or hos
executed it unsatisfuctorily; or

{d) 15 proved to be responsible for constructional defects in more than one
wirk: or

(¢} has executed two or more works which were found to be substandard
during the course of departmental enguiry against delinguent officials: or

(f} ceases to fulfil eligibility crtena based on which enlistment’ revalidation
was allowed; or

(g) persistently violates any important conditions of the coniract: or

th} fails to abide by the conditions of enlistment; or

(i) is found to have given falsc paniculars'material concealment or
suppression facts or misrepresentation of facts at the time of enlistment or
ifl the process of tendering: or

() has indulged in any type of cormupt, fraudulent, coercive, undesirable or
restrictive practice in the tendering process; or

(k} advancing a claim on the basis of forged documents: or

(1} changes in constitution of the firm or individuals o changes the name of
the firm/company without prior approval of the Enlistment Authority; or

(m) changes permanent address'business address without intimation 1o the
Enlistment Authority; or

(n} is declared or is in the process of being declared bankrupt, insolvent,
wound up, dizssolved or partitioned; or

(o) persistently violates the labour regulations and rules; or

(p} is involved in complaints of serious nature received from oiher
departments which prima facie appear to be true; or
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{q) default in settlement of tax dues like income tax, contract tax, GST,
octrod, duties, levies, labour cess et or
(r) any other case or situation involving national security.,

The concerned Enlisting Authority shall decide the case within two (2) weeks of
the issue of potice by the Enlistment Authority to the contractor after hearing the
contractos, Enlistment Authority or any other officers of Water Resources Department
nnd recording the decision in writing. If any of the charges are established, the Enlistment
Authority shall decide the case depending upon the extent, magnitude or culpability of
conduct requires stern action. The decision taken in remaval of name of the contractor
from approved list for the decided period shall be posted on the web site of Water
Resources Department and other departments, boards, corperations of the Punjab State or
any other state government or Chandigarh Administration/ any other Union
Territeries/Government of [ndia shall be informed of the action taken.

Appeal: Aggrieved by the order of the Enlistment Authority in any disciplinary sction
described above, an appeal may be preferred within 30 (thirty) days from the date of
communication of such orders, o the next higher autherity. The Appellate Authority
may, afler hearing the appeal, confirm, vary or reverse the order appealed from and may
pass such orders as may deem fit as per the merits of the case after EIVINZ an opporiunity
of being heard to the appellant, Enlistment Authority, their representatives. The deciston
of the Appellate Authority! Enlisting Authority shall be final and binding.

Notwithstanding anything above, the provision of any nules/orders issued sepasately
towards disciplinary action by Department of Water Resources shall be applicable for all
enlisted contractars,

- Revision/Muodification of Instructions

Administrative Secrotary to Govt, of Punjab, Department of Water Resources My
moedify, amend, add, detete and/or change any of the above instructions and same shall be
binding on all enlisted contractors,
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TABLE-1

GENERAL ELT ILITY TERI ENLISTMENT OF NTRA

Sr. [ITEM CLASS OF ENLISTMENT

Ne. CLASS-A CLASSB CLASS-C CLASS-D

l. | Enlistment authority Head of the depariment | Head of the department | Head of the department | Head of the department

2. | Upper Tendering limit, Hs. 500 lacs Rs. 250 lacs Rs. 125 lacs Rs. 75 lacs

3. | Past Experience of successfully | i) 1 works of more than | 1) 1 works of more than t} 1 works of more than | Nil
completed works during last 7 vears. | Bs. 200 lacs cach or Rs. 100 kacs each or Rs, 50 lacs each or

i) 2 works of more than | i) 2 works of more than i) 2 warks of more than
Rs. 150 lacs each or Rs. 75 lacs cach or Rs. 40 lacs each or

i) 3 works of more than | i) 2 works of more than i) 3 works of more than
Bs. 1060 lacs each. Rs. 50 laes each. Rs. 25 lacs each.

4. | Should have achieved a minimum | 30% af Lipper Tendering | 30% of Upper Tendering | 30% of LJpp-:r-demng il
annual financial turnover in any one | Limit Limit Lrmit
of the last three vears.

5. | Minimum Solvency Certificate by | Rs. 200 lacs (minioum | Bs. 100 lacs {minimum | Rs. 50 lacs (minimum | Ks, 25 lacs {minimum
scheduled bank (to be submitted in | 20% of the solvency | 20% of the solvency | 20% of the selvency | 20% of the solvency
original within seven days after | amount  should e amount  should  be | ameunt  should  be | amount  should  be
Bssuance of the enlistment letter by | available  with  the | available  with  the available  with  the | available  with  the
registered  post  fo the  enlisting | applicant in the form of applicant in the form of | applicant in the form of applicant in the form of
aathority)., However, scanned copy | capital) capital ) capital) capital)
be submitted with the online
wpplication  along with Jlast six
munths hank statements,

6. | Engineering Establishment (Proof of | One praduate Engincer | One graduate Engineer | one  diploma Engineer | Unless himself
Employment to be attached) (Civil) with | year | (Civil) OR one diploma | (Civil] with one year | graduste or  diploma

experience  and  one | Engincer (Civil) with 3 | cxperience. engineer shall associate

diploma Engmeer (Civil} | vear experience. services  of  diploma

with 3 vear experience. engincer lor execution
of works,

7. | EnlistmentRevalidation Fee (For | Rs. 50000~ for Five | Rs. 300000 for Five | Re 30000 1o Five | Rs. 10000/~ for Five

five/ten/fifteen ftwenty YEars, | vears; Vears;
et MY Il B B oo N I . -
12 |

YeIrs;

WEArS;




respectively), GST as applicable te
be paid additionally.

Rs. S5MEM)- for Ten
yoars;
Rs. 1400000~ for fifieen
Years;]

Es. 185000- for Twenty
Years respectively.

q Period of enlistment/revalidation

Five! Ten' Fiftcen'
Twenty years

Rs.57000~ For Ten|Rs39000/- for Ten | Rs.19000- for Ten
years; VEars; Years;

Rs8400dv-for  Fifteen | Rs.S8000/-for  Fifteen | Rs.28000/ for Fificen
Years: Y carg; WEArS;

Rs. 110000/ for Twenty | Re. 77000/~ for Twenty | Rs.37000/- for Twenty
Years respectively. years respoctively. Years respectively.
Five' Tem/ Fifieen' | Five' Tew' Fifteen’ | Fiver Tew'  Fificen/
Twenty vears Twenty years Twenty vears

Morte:

l. The person who is graduate Engineer (Civil) shall be eligible for enlistment in Class -C without fulfilling any other requirement except enlistment
fee. He can be enlisted in the higher class if he fulfills the eligibility criteria of that class,

2. For works of comparatively substantial value s may be specified by Govt. fram time to time and/or works/services of specialized nature, like
installation of deep tube wells, regulating gates & pearings, tunneling, solar power plant, electric installations, EPABX, Fire Alarm and Fire
Detection System, Diesel Generators, Public Address System, Elevaiors (Passenger Lifts) & Escalators, HVAC (Heating, Ventilation and Air-
Conditioning), specialized equipment ele. or in case of projects undertaken in Public-Private Participation (PPP} mode ie. Build, Operate and
Transfer (BOT) or other variants, the eligibility criteria will be determined separately which will be open to all eligible contractors/firms,

3. The enlistment authority shall be competent to decide whether the works executed by the applicant are to be considered similar in nature to the works
being executed in Water Resources Department ar not.

4. The upper tendering limit for different classes of contractor can be reviewed by the competent authority in future, if necessary.

5. While verifying the selvency cenificate, the enlistment authority shall also take into consideration the previous 3ix months bank statement of the

applicant,

13




ANNEXURE-I

WATER RESOURCES DEPARTMENT, PUNJAB
APPLICATION FOR ENLISTMENT AS CONTRACTOR

The applicant should study carefully the Instruction of Enlistment and the list of documents
to be annexed with the application form. Application found deficient in any respect is liable
to be rejected without any further correspondence.

Class Categm"rl
1. MName of the applicant ShrifM/s

2. Mationality Indian | Other

3. Address Regd. Office

4, Telephone Number

Fax Number E-
rial
5. Constitution Indlividual =
Sole Proprietorship
Partrership Firm E
Public Limited Company
Private Limited Company

B. If partnership firm, names of the partners/if company, name of directors
(i)
)
(ilil)
(iv)




8.

10.

11.

a)

Bl

(v]

(vi)

Is the individual/sole proprietar/any partner/directors of company:

a) Dismissed Gavernment Servant

b) Removed from approved list of contractors
c) Demoted to a lower class of contractor

d) Having business banned/suspendad by any

govemment in the past

e} Convicted by a court of law

f) Retired from
enginesring Government of Punjab within
last 3 years

q) Director or partner of any other company/firm
enlistad with WRD, Pb. or any other department

h)  Any contractor abandoned or action taken by
any public authority

Yes ]
Yeg ==
Yes
ves[ ]

Yes[ |
Yes[ |
)

Yes

]

Yes

Na

L]

Mo

If answer to any of the above je 'Yes', fumish details on a separate sheet

a) Name of person holding power of attorney

b) Nationality Indian
€] Liabilities

Other

==

Name of Bankers with full address

Place of business

Full time technical staff in applicant's employment Nos:

Graduate Engineers (trade) with

YBars experience:

Graduate Engineers (trade) with Years experience:

[excluding (a) above]




c) Dipfoma Engineers {trade) with Years experience:

d) Diploma Engineers (trade) with years experience:__ [exduding
{a) above]

e) FurRiture/Furmishing Designers-of YEaFS-ExXpereRea:

(As per requirermnents mentioned In the instructions regarding Enlistment for the
Class & category applied for (Attached details on separate sheet)

14, Does the applicant have sufficient T&P, machinery, equipment and workshop as per
requirements mentioned In the instructions regarding enlistment for the dass &
category applied for (Attach details on separate shesat):

Yes [ ] Mo [ ]

13. a)  Whether already enlisted with WRD, Punjab or any other department
Yes Mo
b) If yes, give details:
)] Name of department
(ly  Class & Category
(iii)  Enlistment Authority & Address
{iv)  Enlistment Mo. & Date
(v}  Date of validity
(vi}  Tendering limit

14.  Is any person working with the applicant is a near relative of the officer/official
of WRD, Punjab (see para 18 of instructions for Enlistment)

Yes[ ] No[ ]

If yes, give details

15.  Enlistment fea paid (through NEFT/RTGS):

Draft NO. Date Amount _ [ssuing Bank & Branch _|Branch drawn upon




16.  Details of works completed and in progress during the last 5 years (to be filled in
Performa as given in Annexure I1T). This list should include all warks whose gross
amount of work done is more than the required magnitude for the dass in which
registration |s required:

Yes| |  mNo[ ]
17, Certificate from Clients In original as per Performa given in Annexure IV for all eligible
works:
Yes (] No[]
18.  Certificate:

i I/We (including all partners) certify that I/We have read the instructions for
Enlistment of Contractors in Water Resources Department, Punjab as amended
upto date and shall abide by them,

il I/We certify that the information given above i true to the best of mve/our
knowledge.

il IfWe also understand that i any of the information Is found wrong or
concealed, my/our application shall not be considered and I/We are liable to be
debamred.

. [/We certify that I/We will not get myselffourselves registered as contractor in
the Water Resources Department, Punjab under more than one name:

a) I certify that I did not retire as an officer/any other official
employed in the department of Puniab or Punjab state

ungdgrtaking during the last three years,

D)1 also certify that 1 have neither such a person given under my
employment nor 1 shall employ any such person within three years of
his retirement except with the prior permission of the Government. (for
individuals seeking enlistment in their own name.)

€} We certify that none of the partners/directors retired as an Engineer of
Gazetted rank or as any gazetted officer employed on Enginesring or
Administrative duties in the Engineering Departments of the Govt. of
Punjab during last three years, We also certify that we have neither
under our employment any such person nor shall we employ any person
within three years of his retirement except with the prior permission of
the Government. (For partnership firms and limited companies. {Strike
out whichever is not applicable).




I/We shall make available any additional information if Enlisting Authaority
may find necessary or required to supplement or authenticate the information
supplied.

vi I/We certify that in the last three years, we/any of partners/directors have
neither failed on any contract, as evidenced by imposition of a penalty by an
arbitral or judicial authority or a judicial pronouncement or arbitration award,
nor been expelled from any project or contract by any public authority nor
have had any contract terminated by any public authority for breach on part of

partner/director(s),

vii IfWe acknowledge the right of the Enlistment Autharity to reject my/four
application without assigning any reason or otherwise and hereby waive, to
the fullest extent permitted by applicable law, our right to challenge the same on
any account what so ever,

Signature(s) of applicant(s)

MName Signature Addrace




ANNEXURE-II

5. No. Document '| Yes Mo
1 Proof of constitution (5. No. 5 of application form) :
a) In case of sole proprictorship/HUF: an  affidayit
executed before a 1% Class Magistrate that the applicant is | | 1| |

the sole proprietor of the firm/karta of HUF.

b) In case of partnership firm : (Submit attested copies)
Partnership deed attested by Notary Public
Form "A" or equivalent from issued by Registrar of Firms

Form "B" or equivalent from issued by Registrar of Firms
Form "C" or equivalent from issued by Registrar of Firms

€) In case of privatefpublic Ltd. Co. Article of
Association duly attested by Notary Public,

Power of Attorney, if any (S. No. 8 of application from),
attested by Notary Public

Solvency certificate from schedued bank in the Performa
given in Annexure-VI. The certificate should be on the bank's
letter head and in sealed cover and shall be addressed to the
concerned Enlistment Authority (S. No. 9 of application form).

Technical Staff : (S, No. 11 of application form),

i List of full time technical staff/Designers with
qualification and experience of each

i) Attested coples of the degrees/diplomas of the
technical staff/Designers

lii)  Dedaration from the technical staff/Designer that they
are employed with the applicant.

3.

List of machinery, T&P including steel centering & shuttering
possessed by the applicant. Full details and location of
workshop including details of Machines & Equipment
provided and proof of sufficlent stock of materials as reqguired
for Furniture category (S. No. 12 of application form).

Attested copy of Enlistment order (S. No. 13 of application
form)




L

List of all near relatives working in - WRD, Punjab,
induding thelr addresses (5. No. 14 of application form),
See para 17 of Instructions regarding Enlistment.

Demand draft towards of Enlistment Fee paid (5. No. 15 of
cation form)

Original or attested coples of certificates, for works done,
from concermed dients, In Perfarma as glven in Annexure-Tv

10.

Attested copies of award letters for warks included in
Annexure-I11.

11.

Attested copy of PAN, latest Income Tax Return
and/assessment orders,

12.

Attested copy of GST No., latest GST Return and

[assessment orders,

13.

Attested copy of Registration for payment of Labour Cess
under the Punjab Building and other Construction Workers
Weilfare Cess Rules, 2007,

U 000000
L U000aoo

Sighature of Applicant
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Name & Address of the Cliant :

Details of works executed by Shrif M/'s

Bt B b Lk

ga

10.

11.

12,

13.

Name of work with brief particulars
Agreements Mo. and date

Date of commencement of work

Stipulated date of completion

Actual date of completion

Detadls of compensation levied for delay, if
any

Tendered amount

Gross Amount of the work completed

Mame and address of the authority under
Whom works axecyted

Whether the contractor employed qualified
Er;i{il'ﬂfﬂunluf Engineer during execution of
WFk ¥

(NQuality of work (Indicate grading)

(i) Amount of work paid on reduced

rate basis, if any

(i} Did the confractor go for arbitration?
() If yes, total amount of claim

(i) Tokal amount awarded

Comments on the capatilities of the
contractor

(2} Technical Profidency

(b) Financial Scundness

() Mobiksation of adequate TP

(d} Mobilisation of manpawer

(e) General behavior

{Nate : All Colemns should be filled in property)

Annexure-Iv

Outstanding/V.Good/Goad/Poor

Crutstand'h_nﬂ,ﬁmd.l'ﬁmd,mmr
Outstanding/V.Good Good, Poor
Dutstanding/V, Good/ Good/Poor
Cutstanding/V. Good /Good/Poar

Signature of the Reporting Officer
With Officlal Seal

Countersigned
(Cfficer of the rank of Superintending
Engineer or equivalent)




ANNEXURE-V

CERTIFICATE FROM CHARTED
ACCOUNTANT

Based on its books of accounts and other information authenticated by it, this is to certify that Shi M/s
- had & financial turnover of balow noted
amaunts by way of payments received for the construction works during the past three financial vears as
per year wise detafls noted balow

Year Amount
Rs e (Rugpoes, j
il Rs. - [Rupees...... ]

MName of Audit Firm:;

Saal of Audit Firm

(Signature, name and designation of
Autharized signatory)




ANNEXURE-VI

FORM OF SOLVENCY CERTIFICATE FROM A SCHEDULED BANK

This is to cestify that to the best of our knowledge and Information M= Shri
a
customer of our bank arefis respectable and can be treated as good for any engagement upto a limit of
Rs. - This certificate is issued without any guarantee or responsibdity
on behalf of the Bank or any of the officars,

(Signature)
For the Bank

Mote : In case of partnership firm, certificate to indude names of al partners as recorded with Bank,

FORM OF WORKING CAPITAL CERTIFICATE FROM A SCHEDULED BANK (For Class-D)

Certificate Ehat ShrifM/s So Wio
and residents’s) of

has/have besn malntaining a saving bank
accountfcurrent  account/fixed  deposit  account  with  this  bramch  of bank  since
and an amounk nat less than Rs,

(R=.
) has been available to the credit in his/herftheir

account Ne. for the last six (6) months,
(Signature)

For the Bank




ANMNEXURE-VII

LIST OF DOCUMENTS/ INFORMATION REQUIRED TO BE SUBMITTED FOR CHANGE OF

CONSTITUTION

Document to be submitted
Copy of proposed partnership deed duly signed, proposed Memarandum of articles.
Attested copy/copies of PAN, latest Income Tax Return/and assessment orders in respect

i)
i}

if)
)

5r.
Mo,

(i
(i)
(iiry

{iv)

(v)

(v

(i)
(il )

{ix)

of sach proposed partner.

An undertaking sworn in before a 1% Class Magistrate by all the partners to the effect that

the new firm will take over all sssets and labilities,

Dissolution deed/consent of retiring partners/death certificate in case of death of a partner.
Furnish the following detalls in respect of each partner with whom contractors firm want to entar
inko partnership,

Particulars

Whether he is enlisted with WRD, Punjab.
Whether he is a dismissed Gowt. servant,

Whether he is a partner/director of any other firm
enlisted with this WRD, Punjab.

Whether he is member of Indian Parament or
Punjab Legislative Assembily,

Whether during last three years he has failed to
execute any contract of a public authority or has
been expelled from a project by any public
autharity or any of his contract has been terminated
by publsc authority for breach on his part.

Whether his narme has been blacklisted or removed
from the approved list of contractors or demaoted to
lowier dass or orders banning/suspending business
with him by any department in the past.

Whether he is a dismissed/removed/retired Gent.
servant (retired within 3 years).

Whether he has any relative working in WRD,
Purijab, if ves, give details,

Whether he has any civil or criminal case pending
in any court in India, if ves give details,

¥

000

oo 0O

L OO L

oo o

Signature of Contrackar




ANNEXURE-VIII
PUBLIC WORKS DEPARTMENT
APPLICATION FOR REVALIDATION OF ENLISTMENT

{The application shouid study carefully instructions for Enlistment and the list of documents to be annexed
with the application from before filling the form, Applications found deficient in any respect are Bable ta be
rejected without any ﬁﬂ'ﬂiermraspnnd'm}

[= ]

1.  Name of the applicant ShrifM/s

2. Mationality Indian

.

3. Address Regd. Office

4, Telephone f i
Number Fax i_ _i I
Number E-mall
5 Constitution Individual E
Sole Proprietorship E
Partnership Firm (i
Public Limited Company

Private Limited Company ||

B If partnership firm, names of the partners/if company, name of directors

(i}

(i}
(iif}
(iv)
Wl




10,

il

12,

13,

(i)

a) Name of person holding power of attorney

b) Nationality Indian :[ Other
c) Liabifities = 1

Name of Bankers with full address »

Place of business

Full time technical staff in applicant's employment ;
a) Graduate Engineers with minimum 3 years expetience

b) Graduate Engineers with minimum 3 years
experience (excluding (a) above).

) Diploma Engineers with minimum 3 years experience

b} Diploma Engineers with minimum 3 years
experience (exduding (c) above).

T i

Dioes the applicant have sufficient T&P, machinery, equipment and workshop as per
requirements mentioned in the enfistment Rules for the class & category applied for
(Attach details on separate sheat):

U 0000

ves [ ] Mo [ ]

a)  Detalls of enlistment with WRD, Punjab and other departments

()  Enlistment No. & Date

(i)  Date of validity

Is any person working with the applicant is a near relative of the officerfofficial of
WRD, Punjab (see para 13 of Instructions for Enlistment)

Yes| | No [ ]




14.

15,

If answer to above is yes, give detafls :

Details of works completed and in progress during the last 5 years (to be filled in
Performa as given in Annexure IIT). This list should include all works whose gross
amount of work done is more than the required magnitude for the class in which
reglstration is required :

Yes[ ] Mo [ ]

List of Works in which the Contractor had participated/completed during the
Enlistment period

MName of Work Name of Deptt. Estimated cost Date of Tender Position
amang bicder

—_—
——————

16.  Certificate:

i I/We (including all partners) certify that I/We have read the Instructions for
Enlistment of Contractors in WRD, Punjab as amended upto date and shall abide
by them,

i) I/We certify that I/We will not get myself/ourselves registered as contractor in
the Department under more than one name.

i)  I/We certify that the information given above is true to the best of the
knowledge. 1/We also understand that if any of the information is found wrong,
I/We are liable to be debarred.

iv) {a) I certify that T did not retire as an ‘cer/an er official
employed in the gdepartmen 0 Punialh ar P e underiaking
during the last three years. I also certify that I have nefther such a person
under may employment nor shall I employ any such person within three years
of his retirement except with the prior permission of the Government
(Strike out whichever is not applicable).




Mame

I/We certify that in the last three years, wefany of partners/directors have
neither failed an any contract, as evidenced by impaosition of & penalty by an
arbitral or judicial authority or a judicial pronouncement or arbitration award,
nor been expelled from any project or contract by any public authority nor have
had any contract terminated by any public authority for breach on part of
partner/director,

Signature(s) of applicant(s)

Signature Address




DOCUMENTS ATTACHED FOR REVALIDATION

5r. Documeant Yas

1. Altested copy of power of attorney, if any

2. Solvency certificats in ariginal from scheduled bank
In the parforma given fn the Enlistment Rules, The
certificate should be on hank's letter head and in
sdaled cover,

4, Attested copy of Enlistment order.

5 Attested copies of awarg betters for works included
in Annexyre-T7],

L]

B Attested Copies of works in which participated or
completed in the tenders.

7 Antested copy of PAN, latest Income Tax Retisrn
and/ assessmant ordars,

8. Aftested copy of GST Number, latest GST
Return and assessmant orders,

a9, AhEstEd:apyul'Reglﬁmtim for purpose of
payment of Labour Cess,

10, Annesure-VIIT with acknowledgemant of EE.

0000 0m

ANNEXURE-IX

L]

0000 007




CONTRACTOR'S PERFORMANCE REPORT FOR WORKS COMPLET
FOR REVALIDATION OF ENLISTMEN

Part-I (to be filled in by the contractor)

oW oo

10,

11.

12,
13.

MNate : This performance report, duly completed b

Name of the Contractor
Narme of wark
Agresment Mo,

Name of division in which the work was
exacibed

Estimated cost put to tender
Tendered cost

Gross ameunt of final bill‘work dane il
date

Stipulated date of Start and Completion

Actuail date of completion or percentage
progress

Amount of compensation levied far delay,
if any

Amaount of reduced rate items, if any

Did the contractor go for arbaration

If yes, total amount daimed & amount
awarded,

Part II (to be filled by the Department)
¥ EE & SE, should be forwarded to Enlistment Authority

within two weeks of its receipt from the confractne,

Certified that details given by the contractor in Part-] have hean verifiad

corrected wherever necessary.

3 Quality of work (Please grade as Very Goad,Good/ SatisfactaryPoor) :

T

ANNEXURE-X

ED OR UNDER EXECUTION,

Signature of the Contractor

and found to be comrect/have been

Signature of Executive Engineer or eguivalent

(a) Grading by EE

{b) Grading by SE

Signature of Executive Engineer or equivalent

Signaturs of Superintending Engineer




