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FART IT1
COVERMMENT OF PUMIAR
DEPARTMENT OF WATER RESOURCES

WOTIFTCATION.

The 1T Apral, 2023
Mo, GLSH 36/Caonst/ArL 3002003~ I exercise of the powers confermed
by the proviso to Amcle 309 of the Constiuton of India, and all ather powers
enabling him m ths behalf the Governor of Pumjab is pleased to make the
folkywing rules, regulating the recruitment and conditions of Service of the persons

appointed 1o the Punah Watey Eesources [Department {MinisterinljfEubordinate
Offsees Group'B' Service, namely,-

RULES

1. Shaori title, commencoment and application.- (17T hese meules may be ealled
o the Punjab Water Resources Depariment{binisicrial) Subordinate Offices
Group "B Sarvice Rules, 2023,

{21 They shall come into firce onm and with effect from the date of ther
publicaton m the Offlicial Gaeette.

{ 31 They shall apply to the posts specified in Appendix 'A'

1. Definitions.- (11 In these mles, unless the context athersase reqoires, -

{a) ‘Admnmsirative Secrctary’, wherever appeanng in these rules. meais the
Special Chief Secretary  or  Additional  Chief  Secretary or  Financial
Commissioner or Priocipal Secretary or  Secretary, whosoever 15 the
admimstrative bead of the Department;

(b ‘A ppendix’ means an Appendix appensded 1o these rubes;

(&) Whief Engineer’ means the Chief Eogmeer of the Departinent of Wiates
Besources. Punjaby;

{d] ‘Government' means  the Government of the State of Pumjab in the
Department Water BResources,

(o) ‘Service' means the Punjab Waler Resowrces Department (Ministerial)
Subordime Offices Group B Serviee: and

{f} Subordinate Cdffices” means the member of Service who have been
appointed or warking  agninst differemt pesis which are ot the exclusive
sanctioned stremgth of Bubordine Oilices.

{2 The words and expressions used, bul not defined i these rules, shall have the
same meanings as respectively assigned to them in the Punjab Civil Serviees
(General and Comrmon Copditsons. of Serviee) Roles, 1904

3. Number amd chavacter of posts.-The Service shall comprnse the posis
specified in Appemdix "A’

Provided that nothmg m these roales shall affect the wberent right of the
Government to add o oor reduce the munber of such posts or 1o oreste new posts
with different designateons and seales of pay, whether permanewily or temporariby
4. Appointing authority.-Appomtment to the Service shall be made by the

Aulmdnistratiive Secretury,

5. Pav of members of the Service.. The members of the Service shall be
entitled to such scalés of pav. as may be authorized by the Department of Finance,
Crovernatient of Punjah from time oo time. The scales of pay, a1 present. i foree in
respect of the members of the Service are given m Appendix "A'
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6. Alethod of appointment, gualifcations and  experience.=(1)  All
apprnbmwents o the Service shall be omade in the manner specitied in Appendix
B

Provided that = po suitable candidate is available for appomtment bo the
Bervice by promotion or by direct appomiment, the appombment o the Senvace
akall be made by transfer of & persos bolding an analegows post wder Us State
Gorvernmeent o Govemment of [ndia.

L2} Moo person shall be appaointed 1o a post i the Service, winless be possesses the
qualifications and expenience as spocificd apabost tlar post i Appendix "B

pappotniment to the Servece by promoation shall be imade o S emoniny-¢im- met
hasiz amd no person shall have aey mght o clhim promotion on the hasis of
senkority slone,

e Departmental examination-Every member of the Service, whe s
sppointed by way of direct appointment, unless he has already dome o, will have
to pass departnenial examamateon within a penod of three years from the date of
his initial appointment m accardance with the syllabe and gudehoses fransed by the
Govermment from tims to time and te be conducted by the Govermment or any
ather authority empeowered by the Govemment m this behall i asddition o
fulfilment of the rn:[l.ns'il.e qualificabions and expenence as :q'r:ril"n:d mn .I'h,_ﬁj:qd.]:h;
B However. until a meiber ol Service passcs the Diepartmentsl exhimipataon. lse
shall net be entaled to ks annual ierements and his probation peried skall mot be
cleared

B, Ddsciplime, punishment amd appeal<{1) In the magers of discgiline,
punishment and appeal. the members of the Service shall be poverned by the
Punjab Civil Serveces (Pumishment and Appeal) Rules, 1970, as amended from
Lime 1o Hime

£2] The: authenty empowered o mpose pepalties as specified m omle 5 of the
Pungab Civil Servaces (Punishenent and Appeal) Ruoles, 1970 and the appeliate
authority thereunder in respect of e members of the Service against an order as
specified in the Pogab Crvil Services (Pumshment and Appeal) Rules, 1970 shall
b as per Appendix T

9. Application of the Puanjab Civil Services (Geperal apd Common
Conditions of Service ) Rules, 19904.- (1} In respect of the matters. which are ol
specifically provided in these rules, the members of the Senace shall be. governed

by the provisions of the Punjab Civil Senvices (General and Common Conditions
of Service) Ruoles, 1994, as amended rom time to time.

(2 The Pumab Cioal Services (Geperal and Comoon Conditions of Service)
Fuiles, 1984, &t peesent in foree, aie contained n Appediz ‘D

1k Repeal and saving.-The Punab Pueblic Works Depariment (Irmgation Branch),
Circles Clerical State Service, Class-1IT Rules, 1955, in so far as, they are
applicable o the members of the Service. are hereby repealed:

Provded that any order issued or any actiom maken weler thet rules so
repealed. shall he deemed 1o have been ssued or taken under the comesponding
provasions of these rubes.

11. Interpredation.- IF any question arises as o the interpretation of these mles,
the Ciovernment. in consuliaiion with the Diepartment of Personnel, shall deesde the
ELTL
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APPENDIN "A'
{See rules 1(3), 3 and 5)

Serial Desination of | Number of posiy Seale of the |Seale of the
Mumber | the post Permaneni | Total pay Grade pay tor  the!
pay membear of the
{in rupees) Service
recruited on or
after 17" July,
2020 a4 ped
the Seventh
Central Pay
Commissnon
{in ripeees )
L 2 k] 4 3 6
L. Buperntendent L3 130 13 H)- MN.A
Gmde II F4R00-+4500
7.4 Semsor 323 322 1300- 35 ik
Assislant A4E00-H4400
3. Semior  Scak 21 21 10300 MN.A
Brenographer SHE0M0400
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| Serinl

Deesignation of

ATFENDIX "B
_(ec ke )
Percentage fior nppeiniment
h‘.

Cronlifications and experience
ﬁr:ppmd.m:'n.tb}'

Pramation

[hirect
AppoiniEent

Promation

Hundred per
el

Fram ameagst
the Semnc
Assigtanis

wigking in the
Bubordmate

Offices who
have an
expemience  of
wotking &
such  for @
LT
period

Seen years

ol

Seie
Azsistank

Tweniy-five
per cem

Sevenny-five
per cend

As speiiiied
in the Pumjab
Civil Services
{Geneml]  and
Comman
Conditions  of
Service]
Ruoles, 1544,
& amemded
fram fime o
L.

A specilied i
the Pangak
Civil Sernces
{General  and
Cammen

Conditivns  of
Service])

Fulex, 1004,
a5 amended
from tme b
An spweifiod in
the Pungah
Cival Services
{Genernl  and
Comman

Conditicns of
Service]

Rulex, 19594,
3 amended
from time S
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APPENDIX “C'
(See mk 8)
Serial |Designn1:'«nu of the | Mame of Authority t:‘upptllal:e
Mumber | post *Pennliyior & empowered 1o puthorsty
Order impose  penalty
or pasa order
I 2 - 4 5
1 | Bupermiendznt Minor and Mujor | Administmiive | Mingster m-
| Girade-I1 Penalties as | Becretary charge
envisaged in Rule
5 af the Pangab
Ciwil Sarveces
2 HemioT Assisiant {PFumishment and
app=at] Rules
1970, ax amended
3 Sensor Scak | fron time o
Stenographer i,
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AFPENDIX ‘DY
{See rule 9)
GOVERNMENT OF PUNJAB

DEPARTMENT OF PERSOMNEL AND ADMINISTRATIVE REEFORMS

(PERSOMNMEL POLICTES BRAMNCH -1)
MNOTIFICATIONN
The 4tk Bay, 1994

Ne. GE.R 33 Consd/Arct 30008 Tn exercise of the powers conforred by
the proviso o Aracle 309 of the Constitution of Indm, and all other powers
ennbling in this behalf the Govemor of Punjab & pleased o make the following
niles fegulating the recrniment and genetil and common comnbiions ol service of
persons appointed o Group ‘A", Group B and Groop O services in connection
with the alfairs of the State of Punjab, namely -

1 Short title, commencement and application,- {1} These nubes may b
called the Pupgah Civil Services (Genernl and Commoen Condiions of
Servece) Ruitles, 1994 as amended  from tame (o time.

{2) They shall come into foree at once.

{3} They shall agply to-all the posts m Group "A' Grewp B and Group O
services in connection with the affmrs of the Biate of Pungab,

"/ Drefimitinns, - In these rules, unless the conkext otherwise requires-

{1}

ib)

{c}
i)

fe)

i

&

"Appomting authority” means an appoinsting authority specified as
such in the Service Bules made under Amacle 309 of the Constitition
of India in respect of any senice or Post in conoection with the
atfairs of the State of Pungab;

"Hoard" means the Subardinate Service Selection Board, Pungab ot
any other psthority constiluted o perform ifs functions;

" Commussion” means the Pungab Public Semace Commussson;

"rect appomiment” means an appoisiment oade otherwise than by

prowmotson or by imnsfer of a person already m the senvice of
Crovernmem of India or of a Smie Covernment;

"Government® means the Government of the State of Punjah m the
Department of Personme] and Admimistrative Reformes;

"Recppmised university or mstimion” means, -

{8 any university or imsditution mesrporated by law in any of the
Btabe of Indea; or

{u)  amy other wmversany dn mstituieen, which s decliged by the
Ciovermment to he a recognised nniversity o instingtion for the
purposes of lhese miles

"Serace” means any Group A Service, Group B Service or Group
i Bervice, constifuted i connestion. with the affamrs of the State of
Punjab as per scales given o the Appendix;
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{(2)

()

"Servece Bules” mwans the service rules made usdis Article 309 of
the Constitution of India regulating the recruitmeent and conditeons of
servics othier than the genernl and common conditions of service of
persons appointed o any service or post in comnection with the
affarrs of the State of Punjal; sl

Cip (0 "War hero”™ means a defence servicss personns! of & para-military

forces persannel, who 15 o Boee oy resident of Ponjab Suite and has
been killed or dizcharged from service on acecoamt of disability
siffered by him on or after 15 January, 1999 while fHightiog ts a war
declared so by Government of India, m opemtions in Kargl or any
oher secior in | and K in the on going contflien with Paki=an other
operations which may be monfied by the State Government & have
been undertaken for preserving the unity and integrity of the Country;
0o

(e defens service personne] or o pasa-mihitary forces personne] whe

was o boma fide resklenl of Pumjab State and was posthamsoesly
decorated with Parm%ir Chakra, Mabavir Chaken or Vie Chakra:
provided that -

() In exceptiomnal mstances, the cases of such War Heroes may also
be covered, with the prier approval of the Department of
Personnel who though net Bora Ade residents of Pungab Sas a
vl closely connecied W the State of Panjab,

(h}In the cnase of War Heroes, falling i the category (i) ahove, the
benefits o be given by the State Governmmenst #all be esreted
only to the first genemation dependemt members’ next of the kin

Mote.- The Governmenl reserves the nghtl o mcheds any otber category of

Awardees for the purpose of providing employment to the category
of Wir Herowes, as may be natified,

Naijomality, domicile and character of persons appointed to ihe
Service.- (1) Mo person shall be appointed 1w the Service unleas he s, -

(m)
ik
(8]
id}

(el

a Cibzen of India ; or
a CiliFen I.'lfNEFHJ.. war
a subgect of Bhatan | o

a Tibetan refages whe came over 1o ladin bofore the l=t day of
Jamuary, 1962 with the mbention of permanenily setiling in India; or

a person of Indi origin who has migrated from Pakistan, Barma, Sci
Lanka amd East African Coumries of Kenya, Uganda and United
Republic of TanFania (formedy Tanganyika and Fanzibar), Sambia,
Malave, Zame, Etlopm and Vietnam wath  the intention of
permanently setiling m [ndia

Pronaded that p permson belonging to any of the categones (b, (c), {d)

ark (¢} shall be a person m whose fivour a certificate of cligibility has been
given by the Government of Punjab in the Diepartment of Home Adffairs and

ustics

A person in whose ease a cemificate of eligihility is necessary may be
admutted 1o an examunabon or aolerveew condected by e Commission or the
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Board, #s the case may be, on his firnishing proel that he bas apphed Lo the
certificate bt he shall oot be appointed o0 the Service unlsss the mooasary
certificnte 15 given to him by the Government of Punjab m the Departmend of
Harmse A fTaars amd Tustice.

(3} Mo person shall be recowited o the Service by doect appodninuent,
unkess he produces -

{a)  acemificate of character from the Prinempal Academic Officer of the
umiversiy, collepe, school or instimution last anended, o any, and
sumlir certifscates from wo responsible persons mol bemng by
rebative, whe are woll acquansted weith himm m bis prvate life and amw
unconnecied wath his unmerssiy, college, school or ipstiution; and

{bp  an affidavic toe the effect that e was never convected for any crikminal
oflence mvolving moral fhepitude and that he was oever dismassed oo
temsoved from service of any Swade Governmont of of Government of
Inchin, or of any Puble Sector Underaking

4 Dsqualifications.- (1) Mo person-

(a)  who has entered o or comtracted & menmiage with & pérson having a
spouse living | or

{h} who, having A spouse living, has entered o or comtracted a
marrags with amy person, shall be eligihle for appoimtment 1o the
Bervies! Provided that the Government, il satisfied tlsan such oo ge
is permissible under the personal low applicable to such persen and
the ather party 1o the omaroage and that there are other groumds for so
doing. exempt any person from the operation of this milk.

A Age- (1) Mo person shall be recruised to the Service by direet appoiniment,
if b i Jess than eighleen vears or s more than thinty seven years of age in
the case of techmcal and non-technical posis on the Grst day of Tameary o
the year mmediaicly precading the last date, fixed for submession of
applications by the Commussion or the Board, as the case may be.|

Provvaded that where different lower and upper age limits have been
specifically prescrabed for posts in the Service Rules. these Hmits shall be
imade apphicable for appomtirsnat & such posts

Provadied further teat the wpper age hnut may be relaged up to forey-

five years in the case of persons already in the empleyiment of the Punjah
Clovemment of any Board, Corporation, Commission or Aothoriay wsder o,

otler Stale Governimssnt o the Government of Lisdia:

Provaded further that in the cade of candidates belosging w
Scheduled Castes and other Backward Class, the apper age limit shall be
such as sy be fixed by the Government from tose o Ume,

{2} Inthe case of ex-servicemen, the upper age limit shall be such as has been
preseribed an the Pungab Becrutment of Ex-servicenwen Bules, 1942 ax
armended froms time to time

{31 In the case of appointinsnl on compassionats grounds on priceny basis, tle
upper age lumit shall be such as may be specifically fixed by the
Crovernmment from lme o time.
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41 Intbe case of apgerintment of & war Hero, who has been dischargsd from
delence servces or par-mihilary forces on account of disability suilered by
ki or hs widow or dependent member of his family. the upper ape Homit
shall be such as may be specifically fixed by the Government {rom time te
hme

EA.  Increase In upper age Hmit- Movwithsiandig anvibing contamed an rule
5 on and with effect from the commencement of the Puniah Civil Services
{Cheneral pnd Common Condinons of Servico) Ameodment Bules, 2000, wisre i
amy other Service rules, or in Governmeni insirsctions, the upper age limit for
appointment tooany Service or for aoy category or persons, i different from thiry-
five years, it shall be decmed o have inereased by two vears

L] Qiualificalion ebc.- Subpect to the provisions of these rules, the number and
character ol posts, method or recroitmeent and educational qualifications and
sxpenence for appoiniment o & post or posts in 0 Service and the deparmenial
examination, il any. shall be such as may be specilied m the Service Riles made
fir theat Service

Provisded that where appainiment of Group ‘A and Growp ‘B non-tec hnical
post 1= offered 0o win bero, who has been dischirged from defence servaces og
paramilitary forces on avcount of disability saffersd by him or his widow or
dependsnt member of his fumily, under the instrctions issoed m this behalf by the
Carvermment, the educational qualificstion w be possessed by such persen shall be
geaduaton from & recognised university, Such person who i offered Group ‘A
and Group B or Group T ponstechmcal post, shall not, bowever, be required io
possess experience of techmical or non<technscal post at the time of his initial
appoantiment

T Probatisn- {11 & person appointed tooany post o the Service shall reman
o prerbation for a persod of three vears, if recraited by direct appoinoment and one
wear if recrunted othersise;

Provided that, -

(hy ey perioad. after such appoiniment, spent on deputation on g
cormesponding or a bigher post shall count towards the penod of
probation:

(b} in the case of an appointment by ransfer, amy peniod of work on an
eqpuivalent or higher rank, prioe o appoiniment o the Service, may in
the discretion of the appointing aunthority, be allowed o count
towards the period of probatson;

(£} any penod of officanng appointment © the Service shall be
reckonad as perind spent on probation; and

(dy  any knd of leave oot exceodimg six mooths during or a1 the emd of
peried of probation, shall be counied towards the period of probatien,

(X} If, in the opinien of the appainting authority. the work or conduct of »
person during the perml of probatsen is nol sabsEoeey or be bas Galked o pass
the departmenial exammation, of any, prescribed in Service Rules within a period
nept exceedmg *one and a half years from the date of appointment, it may, -

(ad  if such person B reenuted by direct apposntinent, dispense with his
servioe or reveri him o & post on which he held lien pror o his
approimment to the Service by direct appoimtment; and
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by il such person 1s appomied otherase

iy mevert him o has former poest; or

{u}  ceal wiath him o such other manner as the terms and conditions
of the previous appoiniment permat.

(3] Om the completion of the penod of probateon of a person, the sppointing
authoriy may-

{8} i hes work and condwet has i its opinson been satisfctory -

1) confirm such person. from the date of his appomtment or from
the date he completes his period of probation sanstactonly, if
he s ot already confivmed, va

{ii}  declare that e has completed his probation satisfctorily, if he
15 already vonfirmed; or

ik If lns waork or comduct has wot been, s O a'-ﬁl'lui'aul:l.'lr‘fr or if
he has failed o pass the departmenial expmination, if any, specified
in the Service Rules -

(i)  dispense with hs services, if appointed by direct appoiniment
or if appointed otherwise revert him to his former post, or deal
with him in such other manner a5 the terms and conditions of
his previous appoimment may permit;

(i} extend his period of probation and thereafier pass such order as
it could have passed on the expiry of the peried of probation as
specified o sub-ruke (1) -

Provaded that the total period of probation meluding extensem, if any, shall
ot execed four wyears, if recruited by direct appointment and three years if
appoinied atherwise,

8 Senbority.- The scnwiary difer seé of peraonis appouited o posts a cach
cadre of a Service shall be determined by the length of contimeous servics on such
post 1 that Cadre of the Serace:

Provided thar in the case of persons recmuited by direct sppointment who
join within the period specified in the order of appoimiment or within such peried
g may he exiended fFom time 1o time by appointing authoriy subject 0 8
naximum of foer months from the date of order of appointment, the order of
meTil determined by the Commission or the Board, as the case nay be, shall not
be: disturbed:

Provvided further that in case a person is permitied o join the post afier the
expiry of the said period of four months e consulation with the Commussion o
the Hoard, as the case may be, his semiority shall be determined froas the date he
joins the post:

Provided further that m case any person of the pext selechon has jomed a
poat mn the cadre of the concermad Service before the pecsom refirnsd o m e
preceding provisoe joing, the person do refored shall be placed below all the
persons of the next selection, whoe join within the Gime specified i the first
Previsd:
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Provided further that in the case of two or mone persons appointed on the
sime date, their senjonity shall be deternuned as follows - -

(3} a person appoanted by direct appointment shall be sensor 1o 8 person
appoanted otherwise;

(k] a persom appoinied by promotion shall be sewior o a person
appointed by transfer,

(¢} in the case of persons appointed by promotion or transfer, the
sensority shall be determined according to the semsority of such
persans in the appointment from which they were promioted or
transferred ; and

(d] in the case of persons appointed by tansfer from different cadres
their senigrity shall be determined according 1o pay, preference being
given io o person who was drawing o higher mie of pay in hes
previous appointment; and if tee rates of pay drawn are also the
same, then by ther length of service in these appointments; and 1f the
length of such service 15 also the s=me, an older person shall be
SETIHOT b0 & VOUNEET POrsan

*Provided further that in the case of persons recmited by direct
appountmend in the same cadre obraminge equal marks dunng sume
salection process, their inter-se-seniornity shall be determuned on the
bass of their age. That &, an older person shall be senior 1o the

YOUNZer porson.”

Mote.- Senionly of persens appoited on purely proviszonal basas o onad
fioe bases shall be determaned as and when they are regulacly appoanted
keeping i view the dates of such regular appointment.

&, Linbility of members of Service to transfer,- A member of a Service may
be tmansferred to any post whether included i any other service or nod, on the
s terms and conditions . as are specified im rabe 307 of e Pungab Civil Service
Bules, Volume-1 Part-1.

. Liability te Serve,- A member of the Service shall be able 1o serve at any
place, whether within or out of the State of Pungab, on being ordered 50 o do by
the appointing authority.

1 Leave, Pension and other matiers,- In respect of pay | leave, pensien and
all other matters not expressly provided for in these rules, a member of Bervice
shall be governed by such rules and regulations as may have been or may here
alter h adopted or made by the competant authornty

12, Ddscipline, penalties amd appeads.-{1) [n the mater of decplioe,
pumishment and appeals. & member of a Serace shall be governed by the Pungab
Civil Services (Punshment and Appeal) Rubes, 1970, as amended ffom tune o

Elame,

(2] The authorry empowered o impose pesalises specified in rule 5 of
Punjab Civil Services (Punishment and Appeal) Bules, 1970, and the appeliate
suthonny therounder m eespect of the Government emplovies shall be such oy may
b speeafied in the Service Rules
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13.

Limbrility For vaccination and re-vaccimation.- Every member of a Savce

shall ged himmelf vaccinted and me-vnccinated when Punjab Government o

direcis by a specinl or geneml] erder
14,

Dath of allegiance - Every member of the Service, unleas he has already

done o, shall be required to ke oath of allegianes to India and w0 the

Conattwion of India as by law established,

1A Minimom Educational and other Qualifications for appointimeni o the

post ol Senior Assistant by

Duect Appaintmest 0 000000000
Mo person shall be given doect appoimimenst o the post of
Semor Assistant mmder Lhe Punjab Government, unless he -
(1] Poszesses the Bachelor's Depres froms o recognised
Uiversity of Institutuam, ol
{ig) Qualifies in the competitive test specified by the
appointing authosiey froan tioe 1o tinee. and
[t} Possesses al lesst one bundned amd eweniy Bt colmse
with hands on experience in the e of Personnl Computer
or  Information  Techoobegy  in dfice  Productivity
applications  or Desltop Publshing  applicabions  from o
Government recogmised metituiion or a reputed  mmstioteon,
which is IS0 W] | certified

¥
Possesaes o Computer  mformation  Technology  course
equivalem o Y level cemificate of Depariment of
Ebectronics Accrediation of Computer Cowrse (DOEACC)
of Grovernment of India;
{iniy The persen s appoanted as Semor Assstant i teoms of
the Provisions of swhomule (1), shall have before his
nppoimiment[passed o tesi in English and  Punjahi
redpectively] typewtiting on Computer o be conducted by
the Board or the appomlmg authonty or the Department of
Information Technology, as the case may be, at & speed of
tluirty words e snimuis:

Prowided that where appombmsent of Group "1B° non-
technical post is offered o g War Hero, who las been
discharged from Delfence Services or  dependent  from
Defence Services or depeodent member of s family under
the instructions issued in this behalf by the Government, the
cducarional gqualifications o be posscised by such person
shall be Gradumte from a recogrised Umniversity o
Instituien. However, such persen shall no be reguired w
aEalafy the test i Pumakd Iype-weiting as proveded m sub-
e (21"

IR
From  amongst
the clerks, who
have Al
CRPUIRCE af
working as such

for a munimom
period  of  four
VAT

15 Mindimum cducational and sther gualilfications, -
(1in

Mo person shall be given direct appomtoeent 1o the pest of Clerk

under the Punpab Government mbess he possesses the Bachelors
Degres from a recognised Unsversity or [nstituion; and

{ui}

Posseases at least one Bundred awd pacory bours cewse with lands

on experience i the vse of Persomal Computer or Information
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{2}

Techmology  in Office  Producovity  applicanons or  Deskiop
Publishing applications from a Government recognised inststution or
a reputed institution, which s 150 9001, certified

LRIES

Possesses a Computer information Techiology cowrse equivalent to
W level centificate of Department of Electromics Accoreditation of
Computer Courses (LHOEACC) of Covernment of Tisdia;

The person se appaointed ag Clerk in terms of the provisions of sub-
rude 1) should have before hus appomtment [passed a g3t m English
and Punjabi Typewtiting respectively on computer |, to be conducted
by the Board or the appoisiing authoriy o the Depanment of
Information Technology, as the case may be, al & speed of thiny
waords per minste

Provaded that where appeimimenst of Group "' pon-techcal
post i oflzred to a War Hezo, who has been discharged from Defence
sepvices: of dependent mwember of his femily mnder the istrsctions
sued 10 this behalf by the Governiment, the educatonal qualifcation
ta be poasessed by such person shall ks Graduate from 8 recognesed
uiversity or uptitation. However, such person shall not be requared
te qualify the test in Punjahi typewriting as specified in sub-rle (2)

=154 MM Educanonal and otbers CQualificanons for appomtment o the

post of Sentor Scale Stenographer by -

Direct appaintment S
Mo Persopal sholl be given direct
appointment o the post of Senior
Scale Stenographer under the Pumab
Covernment unless he —

(1] Passesses the Bachelor’s Degres

fram &8 recoghised university  or

Insttutaon, and

(i) Cualifies in a Stenography tes

i G paras (two in Pungaba and two

in English lnnguage) containing 250

weards sach as follows -

(ay  the passage in Punjabi shall be
direcied an a sposd of 1 wonds
per minuie in Punjabi language
required to be iranscribed thess
[m tpewrtercomputer) a1l oa
speed of 20 wards per mimte;
and

(hy  The passage in English shall be
divected at a speed of 6 words
per mineie in English languags
peqquired to be tanscribed these
{(ai typewrder'compuier] at ihe
speed of 12 woonds per finuts.

| Promotion

From amongst the  Jomor  Scale
Stenographers,  who  have  an
experience of working as such for a
s e period of one year

Provided that 1f the Tomor Scale
Stenographer 15 ot available then
from amongst the Steno ypiss, who
bave an experience of working  asz
such Lor a mimimum peciod of o
vears; and

i) Oualifies moa Stwenepraphy fest
i four paras {owo i Punishi and twao
i English langueage) containing 250
wimeds aach as follorws:-

(a}) the pascage in Punjabi shall be
dectated at a speed of 100 words per
mipste in Punjabi lnguage requined
B b transcribed these (=
typewTiler comgaser) al a spesd of 240
swords per mioute; and

(b}  The passage in English shall he
dactated at o speed of 60 words per
mimute i English linguage required
b be  wamsmnmbed  these (an
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(i}
mee  than
aggregaie and ooly if he'she
qualifies the stencgraphy 1est in
basth - the languages shall he
cansidered fo kave qualified the
test for appoiniment as Seoior
Scalke Stencographer

Poscesees at beast ope imsdred
and twenty hours cowrse with
bands on experiencs in the use
of  DPessonal  Computer  of
Information  Technelogy  in
Office Prococtivary applacations
or Diesktop Publishing
applications from a Grovernment
recogmwed Insbitubion or
reputed Instinution. which is 150
Qe ], cernitied.

R

Possesses a COMPULEE
Information Technology course
equivalent to ‘0" level cerificate
of Department ol Elecironics
Accreditntion of Computer
L= {DOEACC)

Governmen! of India

(L]

The candidates committing not |
4% moslakes  m |

of

ypawniter commputer) of the spesd of
12wl per mbmte,

{111} The candidates commitling ol
more than 4% pistakes moagpregate
smd  only if hedshe qualifies the
stenography  test i both  the
languages shall be considered to bave
qualified the test for promotion as
Sendor Bcale Senographer.

10,

Minimum Edecational and oller Qualifications Tor appalntiment (o the

pst of Steno-typist or Junior Scale Stenographer.- Mo person shall be given
direct appeintment to o post of & Siewo-tipist or & Taneor Scale Stenogropher under

the Punph Government, unless he -

Posseases Bachelor's Depres from a  recopnised Usmiversity o

Crmhties a test m Punjabs Stenography to be held by the Board ar by

the appointing aulhority st s speed specified by the Government from

i}
Instimtson; and
(B}
inise Lo Timie; and
{ch

Possesses al kast one hundeed and pwenty bows course with hands

an experience in the wse of Persomal Compater or Information

Technolagy  in  Office

Productivity  applicstions o Dealitop

Publishing applicaizons foom Govermmment necogmised mshstion or a
reputed insttution, which is B3O 900 | certified

OR

Possesses a Compater [nformation Technolbogy Course equivalent to
¥ level cerificats of Depanment of Electronics Accreditation of
Computer Courses {DOEACC p of CGovermment of India.

1T,

Knowledge of Punjabi Language.- Mo person shall be appomted 1o any

pest in sy Service by direct appointment unless he has passed Matniculntion
cxamination with Funjab as one of the compulsory or elective subjects o any
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other equivalen: examination in Punjabi language, which may be specified by the
Crovernment from iime o tme;

Provided that where a person 15 appointed on compassionate grounds on
praorty bass under the mstructions ssued mthes bebalt by the govermment from
time do tome, the person so appomted shall have o pass an esanmunabon of Pumabe
Latguage equivalent o Matreulation standard or be shall bave wogqualify o test
conducted by the Language Wing of the Department of Edocabon of Pumab
Ciovernment within a penosd of six months from the date of b appoininsent

Provaded further that where educatsonal qualificatisnss [or a poest n oany
service are lower than MMatriculstion standard, then the person so appointed shall
have to pazs pn exammation of Punpab Language eguivalent to Mhddle standand.

Provided furthes that whese a Was Hero, who las been discharged froam
Defence Services or paramilitary forces on acommt of desakility suffered by him
or s widdew or dependent member of his frmily, s appoionted osder the
insimeetions msued inthis behalf by the Government, the person =o appointed will
taal b gegpuidred b possdss aforesald knowledge of Punpabi Languaage:

Frovaded further that where o ward of Defence Service Personnel, who 12 0
bopa fide resident of Punjab Bdate, is appointed by direct appointenent, he shall
bave 190 pass an examosaion of Ponjabs Langunge equivalent o Barmeulation
standard or he shall bave to qualify a test conducted by the Language Wing of the
Departmest of Edscation of Penjab Govemment wathin & pericd of owe yeams
fircn the date of his appoimtimen

5 Prometien to Group 'A° snd Graop "I Service - (1) (a] For promotion o
Ll post as Fead of Depanment wouold be decided suwictly on the bass of merii-
cum-seniority as per the instructioms isseed by the Government from time o times
The manmium benchmark for promoton for such past wiould be Viery Good”. The
officer who is graded, as Chstanding' would superssde the officer graded as
Wery Good'.

(Bl PFor promoteon to post fallmg on the Group A" other than Head of
Departmwent, the minimumy benchmark will be Very Good' as per the
instructions 1ssaed by the Government from time 1o ime. There shall
be ng supersession on the basis of merit

(c]  For promotion io post folling in Group "B the minivoam benehmar
will be 'Good' and there shall be no supesession on the basis of
Tl

(20 Debwpring Ffor considaratior  for  promoion  of @ Fovarmmens
Ewiplovee wiin rofioes fo acocopd presnafion. . Tn the event of refusal 1o accepn
promofion by s member of 8 Serviee, he shall be debamed by the appointing
authority from considermtion Eor promotion fior all the consecative chances whh
meAy aspenr in future within f peried of two vears from the date of sueh refusal to
accepl promaton:

Provaded that in a case where the appomimg authonty 15 sabsfied that a
mmmber of il Savice has refused w0 pecepl promoton undier the cucumstamses
beyond his control, & may exempt such o member for reasons to be recorded
therefore u writing from the eperation of this e

1 Power fo relax - Where tbe Govemnment is. of the opinion that it =
necessary o expedient 0 to do, 10 may by order, for reasoms o be recorded m
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awritbig, Telax any of the provisions of these nibes with respect 1o any class of
category of persons:

Frovided that the provisions relating o educatieonnl qualifications and
expenence, it any, shall not be relaxed.

M, Ower-riding  effect.-The provisions of these moles shall hove elfect
mertwinhsianding amything (o the conrary comained in any rudes for the wme being
i force Lo pegulating the recomiment and conditions of servece lor appoiniosent o
public service and posis n comnection with the affsims of the Stae

2l Interpretation, - 1f any question anses as to the interpretation of these rules,
the government shall dacide the same

ASTCHATIHA
et Segretary to Government of Funjab

ERISHAN KUNAR,
Proincipal Secretary to Craovernment of Panjah,
Drepartment of Witer Risources,

2813/4-2023/Pb. Gowvt. Press, SA.S Nagar
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PART 1NN
GIMVERNMENT OF PUNJAR
DEPARETMENT OF WATER, RESOURCES

MOFTTFRCAT IO
Flee 17™ Apnl, 2023
Mo GSR. 3TConst AL 3092823 - In exercise of the powers conferred
by the proviso o Asicks 309 of the Constivtion of India and all other powers
eniblmg hum m this behall the Governor of Pumjab s pleasied 1o ombke thie
fellowring rules, regulating the recruitment and conditions of Servies of the
persons appointed te the Punjab Department of Water Resources (Technical
Service) Suboareinate Offices, Group "B Service, namely -

RULES

1. Short title, commuoneconent and applicaifon.-{1)These mules may be called
the Puminh Deparment of Witer Besources [ Technical Service) Subordinaee
Crifices, Group B Roles, 24023

(2}  Thoy shall come inio force on and with e fect from the date of theor
publication m the Oflicia] Gaeette

(31 Thewvskall apply o the posts specitied in Appendiz ‘A

I, Defimdtions.- (1)in these rules, unbess Lthe context otherwise reguires, -

(a) 'Adimanistrative Secretary’, wherever appeanng an thess nules, means the
Special Chiel  Becretary  of  Additbossa]l Chiel Secretiry of  Financial
Commissioner or Frineipal Secretary  or  Secretary, whososver @8 the
adrmmstative bead of the Deparimsnn,

ib)  Appendix’ means an Appendix appendead 10 these rules,

(¢} Chief Enginesr’ means the Chief Engineer of the Department of Water
Resources, Punjab;

() Govemment” mesns the Govermment of the Swate of Punjab in the
Drepartment Water Besources, and

(2} ‘Berviee' means the Puniah Department of Water Resources (Techuical
Serviee) Subordisare Offices, Group B’ Scrvice.

(27 The words and expressions used, but ned defined in these mules, shall have
the samee meaning as respeetively nssigned bo them in the Punjah Civil Service
(General and Common Conditzons of Service) Rules, 1994,

A Number and character of posts.-The Service shall comprise the posts
specified m Appendin A -

Provided that nothing in these rules shall affect the inherent right of
the Government 10 add o or reduce te number of such posis o 0 create pew
posts with different designatsons and scales of pay, whether permamnently or
temparanly
d. Appointing autherily.- Appointment (o the Service shall be mede by the

Admmmistrative Secretary.

5. Pay of members of the Service.-The members of the Service shall be
entitled o such scales of pay, as may be authoreed by the Deparimemt of
Finance, from time o time, The seales of pay, at present, in foree in respect of
the members of the Servace, are gren m Appendiz A%

6 Alethad  of appelotment, guslifications sod  experfence.-(]3A10
appointieents o the Service shall be made in the manner specified in Appendix
'Er -

Provided that if me switable candidate is available for appoimtment o the
Bervice by pronssion or by direct appoiniment, the appomiment 1o the Service
shall be made by trmnster of a person bolding an analogous post umder the Siate
Govermnent of Governinant of [
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{210 person shall be appointed o a post m the Servece, unless he possesses
e qualifications and experiencs as spocified agairst that post in Appsndix ‘B

Provided lother thai in case of appoiniment 1o the post of Zilladar by
wiay of divect recrintmeinl, or otherwiss, the aspiant before beug appouted,
should have andergone special tmining for a peried not less than four months
or-as specified by the Government fiom time 1o lime:

Provided furlver alse that in case of pppointment 1o the post of Zilladar
by way of promoton, sich ember of Service  should bave undergane
gpecial training  for & persed pot l2ss than tour months or a5 specified by the
Gosernment fvom Time o wme. Tl the completion of suwch taimng, e
member of Service shall not be entitled o the ammal incremenis. However,
period of sieh wanme shall be reckoned wowards the probation perioed of such
Appornios.

{3 Appmntment to the Service by promotion shall be made on scmority-oums
myerit basis and no person shall bave ooy right te claim premotion on the basis
of :ﬂrl.i.-n'r.ll:,r alomne,
T Departmental examination.- Every member of the Servace, unless bae bas
already done so, will have to pass deparimental examimation within & period of
three years froom the date of his midal appomboent in accordance with the
syllabi and gwdelines mamed by the Government from timee 10 time and o be
combusted by e Governmment ar any other authorily empowerad by e
Governmment  in this behall moaddition ww folfilmeor of tle requasite
gualifications and expenence as specitied in Appendix "B, However, until a
myrmber of Service passes the Deparumenta] examinaton, be shall not be
entitled fo get anmual increments and his probabon perod shall oot be cleared.
& Discipline, punishment amd appeal.-(1)ln the matters of di=cipline,
punishment and appeal, the members of the Service shall be governed by the
Punjab Civil Services {Punshment and Appealy Boles, 1970, a6 amended from
time bo time,
(2 The amboruy empowered o mmpose penallies as specified n ruke 5 of ihe
Punjab Civil Serviees (Punishment and Appeal), Rules, 1970 awd tse appellare
avihoniy there under in respect of the member of Service agamst nn onder as
specified in the Pumab Ciovil Services (Punishment and Appeal) Rules, 1970,
shall be as per Appendix 'C".
. Application of the Punjab Civil Services (Geoeral and Oemmon
Conditions of Service) Rules, 1994.- | 1jIn respect of the matters, which are
il specilaeally provided in these rales, the members of the Service shall be
govemed by the provisions of the Punjab Civil Services (General and Comimon
Conditions of Service] Bules, 1994, a3 amended from tme W ime
(2) The Punjab Civil Services (General and Common Conditions of Service)
Fules, 1994, a1 present in force, are contatned m Appendix *I¥.
18 Ascigning of additional dutles or responsibilities,- Motadithstanding
anything contamed m these rules, the Government or any other authoosty
emprowered mm this behall in additon 1o pormal duties may assign the members
of Service any kind of special dulies or responsibilifies to be specified from
v 1o time i (irtheranes @0 enhance the etficiensy of work.
i1, Repenl nand saving.- The Punjab  Pobhlic Works DepartmentiIrrigation
Branch), ZFilladars' State  Service, Class I Rules, 1955 amd the 'Punjmh
[migntion Scientists (Class [T} Service Rules, X000, in =0 far as, these are
applicable o the members of the Service are bereby repesled:

Provided that sy order issued or amy action taken under the miles so
repeaded, shall be deemed 1o have been issued or taken under (the
comesponding provisions of theee rules
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12. I:rllcrpr\cln o -1 1 sy question arises as to the interpretation of these miles,
the Crovermment, in consultation with the Department of Personmes], shall decide
the saamee
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APPENDIX A
(5w rales 1 03], 5 and 5)
| Serial Desigmation  of | Numher of posts | Scale of the pay Seale of the pay
Number | tha post {1 rpees] for the member
| Permanes | Toted | ol the Servace
recruiled on ar
afier 178 July,
2020 as per the
Seventh Cental
Pay
Coamurission {in
{ rpees|
L. Bemsor Techriacal | 13 13 AR 500 [Level 113 LT[R
Assstinl SOTEV (PP POPSTRIRTTPT 1. 1.7 - . | |
2 Filladar 120 120 43000 [Level 123 | 354000
| {Level 6y
3 Senior Educator | 3 i.’- [ 43000 (Level 12) | N.A
1 Ground Water
4. Educator Ground | 1 |.1 AR 100 {Level 107 | 354000
. Water | | {Leved )
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AFFENDIX ‘B*
(See rule 6)
Serial Dhssignation | Percentage for appointment | Croalifications amid
Mumber | of the post by enpericnce for appointment
[rirect | Promotion Crirect Premotion
. Appoiniment Appoiniment |
1 2 3 4 5 i
1 Senaor Minety-five | Five per cent | Should From
Technical et cemi pssEss anwngst  ihe
Asaistant Mister's Laboratory
Dregree  m | Assistanls
Geology  of | working
Geophymics | under  the
or Chemistry' | contral = of
o the Chsef
Beomomacs | Engineer,
i whi have an
Mathsmaties | experience
o Statistics | of  working
[romn | as such for a
recogniped | ounim
umbyersny o | period af
an thres years
-, nsfituiEon |
b Zilladar Thisty  per | Seventy per [{i}  Should | From
cent cEni prssess amengsl the
Bachelor's Tead

Degree from | Bevenue

& recopmized | Cleds  and
umiversity or | Revenue

an institution
Al

(1) Possesses |
at least one | conmiral  of
hwsdred  and | Chict
teenty hours f
course  with | whe  have
el o | i sed
experience |
in the we of | Secondary
Persomal
Compuler or | from n
Tiaferrmarnion
Teclmadepy
in Orifice
Preduciivicy. | and wha
applications | have an
o I.‘.|r_d.'||:|p' ENpeErience
Putelmshang of  woiking
applicanons | as soch Lor 2
from A ininum

AL ILOR

| Government | perisd  of
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recagmized | three  years,
nsnLEon of | rEspeciively
a reputed | Provided
FTSCY FATI P theat after
which is IS0 | promaticn,
WML, the:
certified emploves
Li1E) shall have to
Pompesses o | get throe
Compuier i hes
information | trdning  and
Techmology | pass
COLre fespuzEle
cgurvalent bo - examination
0 fewel | as per svllabi
cerlificate ol | prsscribed
Matinmal by this
Irestiabe of | Government
Electronses | from time 1o
anl thie.
[mfprmnadion
Techmelogy
(MNIELIT) of
Crovermniss il
af Trudiz.
| Senior | Hutdsod per | - From
Educator | cont amomgst  the
Ciround | Educars
‘Water Girowmsd
Recharging Water
Recharging
who  have
acguired  the
Hachealor's
Degres. in
Artn or
TS
ar
Seience| Med
sl o Mon-
Medical
girearm)  and
Backelnrs af
Edueatwon(B
Ed) Bom a
reognized
umiversiry or
an institugisn
and whao
have tem
VERTS
EX[HTIENCe

[ teaching
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[lne in the
affairs ol
State of |

Punjah.

Educator Hundred per | - () Should | -
Carnd cenl PSS
Waker Baclkelors
Rircharpang Dsegree
Arts o
Commeree
or
Seiemcehed
wwal ar Mon-
Mleccal
siream) from
a recogmed
mmversily of
i

ins Lo
(i} Should
jelic Tt the
Bache=lor's
Deprse In
Educatson
{B.Ed.) from
0 recogmred
unIveErsHy or
no

ins Lo
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Appendix "C*
(See mule 8)
Serial | Designation | Matee of *Penalivion | Authoity empowensd Appellane
MNumber Inl:'1[1apn-:1 fie: Deder o impose penalty ar by
| pass oeder
1 | & 3 |4 3
1 | SenErw Mmes  And  mapor | Admmistrative Minsiber [n
Technical penaliies as epvmaged | Secremcy Charpe
[Assistant  [in rule 5 of the|
Tusnyah Tl |
2 | Lil badar ServicesPunshment |
- ! and  Appeall Rules
3 | Sensor 1954
| Eclucatar
| Ground
Water
4 Educitor
| Crroumd
| Water ]
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APFPENDIX TV
{5ee rale 9)
CGOVERNMENT OF PUNIAR

DEFARTMENT OF PERSONNEL AaND ADMINISTRATIVE REFORMS

PERSONHEL POLICIES BRAMNOCH -1)
NOTIFIHCATION
The 4ty Mo, 19904

Mo, DS R 3% Const At 30094 Tn excrcise of the powers conferred by
the proviso Jo Article 309 of the Constinstion of lsdia, and all other powers
emabling m this behalf, the Governor of Punjab 1s pleased o make the following
rules pegulating the recritmen and geneml and common conditions of service of
persons appaasted to Group A%, Group ‘B and Grosp O services m conndeclion
with the affairs of the State of Punjab, namely -

1 Short titke, commencement and applicntion - (1] These mles may be
called the Punjab Cial Services (General and Common Comdinoms of
Service] Rules, 1994 as amended from time (o e,

{2} They shall come o force a1 onee.

{1} They shall apply to all the posiz i Group 4" Groop "B and Group O
services i connection with the affams of the State of Punab.

14

(i)

(b}

el
{d}

{ed

LB

(8}

Definitions. - In these roles, miless the context otherwise requinss-

"Appmnbng authoriy” meams an appoining authoriy specified as
such in the Service Rules made under Article 508 of the Constiiution
of Dadia i respect of any service of Post in conneélion with the
affairs of the Stite of Pumjah:

"Board” means the Subordinate Servee Selectron Board, Punjab or
any other authority consmnged to psrform s funciions:

" {Commission® means the Funjab Public Service Commissesn;

"Direct appointment” means an appoinbment made otherwise than by
provrssie o by bansfor of a person alteady e the servecs of
Govermment of India or of a Stale Government;

"Clovernmeent” means the Government of the State of Pumab m the
Diepartment of Personme] and Administrative Reforms:

"Hecognised university or iostintien™ means. -

(1}  any wiversity of instifubon incoqpombed by law in any of the
Sipie of India; o

(il &y other universsty or mstingion, which is declared by the
Chovernment fo b g recognised nniversiiy of msliiion e the
purposes of these rules;

"Service" means any Groap CAT Service, Group ‘B Service or Group

Y Bervice, constiiebed i conneciion with the affomrs of the State of
Punyab as per scales prven in the Appendex:
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{h)

*Service Rules™ means the service rules made under Arbicle 309 of
the Censtitution of India regulating the recruigment and conditions of
servicg othor than the peseral and common conditions of service of
persons appointed 1o any service or post o connectien wath the
affamrs of the Staie of Pungak; and

{iy () "War hemo' means a defence services personne]l or 3 para-military

forces personnel, who is a oo oo residont of Punpab Suate and has
been killed or discharged from service on acoount of disability
suffiered by himoon or after Ist Bamesry, 1999 whale Oighting in a war
declared so by Government of India, in operatsons in Karml or any
oher secter in §oand K oinothe oo going conflicn svirh Pakistan ater
operations which oy be notified by the Sate Coceniment o have
been undertaken for preserving the wnity and integricy of the Country:
)

(iija defepee serviee personise] or a para-military forces persoanel wilso

wis & bosa fide resident of Pungab State amd was posthurmoussly
decoratedd with Parm Vir Chakra, Mahavir Chaloa or Vir Chakm
provided thar -

Cap Iy exceptional instapees, the cases of such War Heroes may also
be covered, with the prioe approval of the Departosent of
Persennel who thowgh not bana fide residents of Punjab State are
vt closety connecied o the State of Punjah;

{biIn the case of War Heroes, falling i the category {u} above, the
benefits o be given by the Siste Govermment will he resiricted
oy tes the first gesesation depemslent members’ pext of the ki

MNate:- The Government reserves the right 4o include any ather category of

Awardess bor the purpose of providing employment to the category
of War Herves, as may be notified

3 MNotlonality, demicle and charscier of persons sppainicd to the
Serviee,- (1) Mo person shall b appointed o the Servies unless he is, -

(@)
{b]
{c)
id)

(=)

a Citieen of India | or
aCitizen of Mepal: or
& subject of Bhotnn ; or

a Tibetan refugee who came over to India before the Ist day of
Jamuary, 1962 with the mlention of permanenily setiling in Toadia, ar

a person of India origin who bas migrated from Pakistan, Bunma, Sri
Lanka and East African Countries of Kenva, Ugands and United
Republic of Thmanm {frmerly Tangamyks and Zanetbar), Zambia,
Mabrwi., Zawe, Ethiopin and Vielnam with the inteotion of
pormanently setiling in ndia:

Provided that s person bebonging 0o any of ihe categories (hhy, (ek ()

and {e) shall be a person in whose Grvowur a ceritfacate of eligthibity has been
given by the Government of Punjab in the Deparimeni of Home Aflairs and
Jusisce

(2) A person in owhose case o ocertificae of chigibility is necessary may be
admitted o an examinabon o mberview condocted by the Commission or the
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Hoard, as the caze may be, on his furmshing pmoot that he has apphed for the
cettificate but he shall oot be appomted o the Service unless the pecessary
cartificnts 15 green to him by the Government of Punjab in the Depanment of
Home Affairs and Tostice

(3} Mo person shall be recruited io the Service by direci appoiniment;

unbass he produces -

h

(2

{3}

(a]l - cerbficate of character om the Poncipal Academic Oficer of the
ardversity, college, school or metiuion Last atcended, 1f any, and
sumilar certificates from fwo responsible persons not being his
relatmre, whoe are well acqoamted wath him o hs private hibte and are
unconnecied with his unversiny, college, school or instinmion; and

ib)  an affidavat ko the effect that b= was pever comvictesd [or any comamal
affence invelving moral turpatade and that be oas pever dismissed or
removed from senace of any State Govermment or of Covermment of
Livdia, or of sy Puble Sector Undertaking

Misqualifications, - [ 1) Mo porson.-

(]l  who has entered iwio o7 contracted a mamiage with a person having a
spose bving |, or

(k) whe, having a spouse lving, has eniered into or contracied o
murriage with amy person, shall be elgible for appontment 1o the
Service: Provided that the Government, 1f sitisfied that such marringe
15 permisstble under the persemal law applicable to such person and
the other party to the marmage and that there are other grounds for so
doing, exempt any person from the spertion of this rule

Age,~ (1) Mo person shall be recrusied to the Sernace by direct appointment,
if hee = less than sighleen vears or 15 more than thirty seven years of age m
the case of technical amd mom-technical posts on the first day of January of
the year immedintely preceding the last date, fixed for suhmission of
applicanons by the Commustion or the Board, as the case may be |

Provided that where different lower and upper age limits have been
specifically prescribad foi posts o the Sarvice Bules, these limits shall be
made applicable for appointment 1o such posis:

Provided further that the upper ags Lot may be relaxed up o forey-
five yenrs in the case of persons already in the employment of the Punjab
Giovermment of any Board, Corporaiion. Comimission of Authority ander in,
other State Crovernrment of the Government of Tndia:

Provided further that in the case of candsdaes belonging o
Seheduled Chstes and other Bacloward Class, the upper age limit shall be
suc b as miy be frwed by the Government from Tune G0 tine.

In the case of ex-servicemen, the upper age limit shall he =uch as has been
prescribed in the Punjab Hecmmment of Ex-servicemsn Boles, 1982 a
amended from time o tme

In the case of appointment on compassionate grounds on prierity basis, the
upper age limit shall be such as may be specifically fixed by (he
Crovernmaent From e to e,
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4} Inthe case of appointment of & war Hero, who has been discharged fromn
defence services or para-military forces on account of disability suffered by
him 4 his widkoow or dependent member of his fumily, the upper age limit
shall be such as may be specifically fived by the Govertinent froan time 1o
e

EA.  Increase in upper nge limitk,- Motwithsianding anythung coniamed morule
3, om amd whith effect from the commencement of the Punjah Civil Services
(General and Common Conditions of Service) Amendment Bules, 20040, where in
any other Service males, ar in Governmmeent msimactions, the upper age limit for
appointment o any Service or for any category or persons, i different from thirmy-
five years, it shall be deemed to have increased by two years.

. Oualification ete.- Subject 1o the provisions of these rules, the mumbsr and
character of posts, method or recruitment and educational qualifications and
experiencs fof appoiiment 10 a post or posts moa Service and e depammental
exnmunation, if any, shall be such as may be specifsed o the Secvice Rales made
for that Service;

Provided that where appointment of Group "A" and Group "B non-technscal
post 15 offered w oa war hero, whe has besn discharged friom defence services or
paramilitary forces on accoumt of disahilsty suffered by him or hi wedow or
dependent member of his mily, mder the instroctions issued n this behallby the
Ceoveriiment, the educational qualification w be possessed by such person shall be
graduntion from o recognmed unverssty, Such porson who 1s atlered Group "A'
and Group B or Gooup O non-technical post shall nos, ewever, be reguired 1o
possess experience of wchmcal or non-techmeal post ar the tme of his mitial
AppoantIEEnL,

¥ Frobation,- (1} A person appomited te any post m the Service shall reman
an paelation e a peniosd of three yeurs, if recneifesd by dirsct appoiniment aod o
woar if recouiled otherwise:

Proveded thart, -

(ay  any penod. afier soch appoamiment. spemt on depitstion on A
cammesponding or a higher post shall count towards the penod of
probation;

{b} 1m the case of an appointment by ransier, any ponod of work on an
equivalent or higher rank, prior w appoimioeent o the Service, neay in
the deeretion of the appointing sutherity, be allowed to coont
towrards the period of probation;

(€} any pened of officating appointment to the Senvdce shall be
reckoned as period spet on probation; and

{dy  any kind of leave not exceeding six moaths daring or ot the end of
period of probation. shall be cowmted towards the period of probation

(23 I in the opinéoh of e appointing suthorany, the work or comnduct of a
persan during ihe period of probatsen 15 nod satsfactory or he has failed o pass
the departmeninl expmination, if any, prescribad in Serviee Rules within a period
mol exceeding ®one aid A hall years from the date of appointment, it may,-

gap if such person i ecndted by diceer appoinimem, dispenss with his
service or revert bim to a post on which he held lsen prior to his
appointment 0o the Service by direct appogmtement: and



PUNJAB GOVT. GAZ., APRIL 19, 2023 441
(CHTR 29, 1945 SAKA)

b il such person s appomted otherwise -

] revert him to his fonmer post; or

(i) deal wath hom mo sech other mamer as the terms and condiaons
of the previows appomstment permail

(3} Om the completion of the peniod of probation of a person. the appointing
authority may-

{a) if hos work and conduct bas o s opinnen been sans factory —

(1 confirm such person, from the date of his appeintment or from
the date he completes his penod of probaben setistactoriby, of
b i mor already confimed, or

(i declare that he kas completed his probation satisfactonly, if he
i5 already confirmed, or

(b} I hes work o comdset hay not been i 18 opasison, satsfbceleny or if
= has failed to pass the deparimental examimation, if any, specified
ini the Service Rules -

(1) dispemse with bis services, of appointed by direct appomiment
or if appoanted otherwise revert him o hs former post, or deal
with him in =uch other manner as the terms and conditions of
his previos appoiniment may peomil;

(1) extend his period of probation and thersatier pass such order as
i could kave passed on the expary of the perod of probatson as
specified in sub-rule (1)

Prowided that the total pericd of probation e luding estension, if any, shall
oot exceed bowr years, of recrusied by direct appointment and three years 1f
appoanted ollerw s

] Sepdority - The sersority el e of persons mppointed bo posts inench
cadre of a Service shall be determaned by the length of continneus service on such
post i that cadre of the Sarace:

Provided that in the ¢ase of persons recnuted by direct appointment whe
yoin within the peniod specified in the order of appoinmment or within such peried
as may be exteided from time to time by appointing authority subject o a
maximum of fiour months from the date of order of appomtment, the order of
meril determmmed by the Commsseon or the Board, as the case mey e, simall not
b disturbed:

Pravvided further that in ease o person i permitted 0 join the post nfter the
expary of the sauid period of four months in consullation with the Commission or
the Board, as the case may be, s semaonty shall be determmined from the dale he

i the post.

Provided further that in case any person of the next selection has joined o
post in the cadre of the concemed Service before the person referred to in the
preceding provise joins, the person so relgmed shall be placed below all the
persons of the nexi selecuon, who join within the time specified i the first

proviso:
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Provided further that in the case of two or more persons appointed on the
savpre date, thew seniority shall be determined as follows @ -

{a} & persen appointed by direct appoiniment shall be sensor to 8 person
appaodnted othersdgss,

b} a persen appointed by promotion shall be sepior 1o & person
appoanted by traomsfer;

{c} i the case of persons appointed by promotion or transfer, the
sepiorify shall be determined according 1o the senionty of such
persons in the appointmesmt from which they were promoded or
transferred  and

(d) in the case of persons appointed by tramsfer from different cadres
their seniority shall be determined according 1o pay, preference being
given o oa person who was deawing & higher rate of pay in lis
prevure appomimsent; and i the eaes of pay deavwn ane alsoe the
samc, Uesn by their length of servies bn thiess appointments, amwd 1f the
lemgih of such sernce = also the same, an older person shall be
SERREE TD & YOLLRpET person ©

" Provided funher thar in the case of persons recrmited by doect
appointment 1 the same cadre oblaining equal marks durmg same
selection process, then inter-se-semority shall be detenmned on the
basis of their age. That =, an older person shall be senxwm (o the
WOLRPET person

Mote.- Seniorily of persoas appointed on purely provisaional basis of onad
fore bansis shall be determaned as and when they ame regularly appointed
keeping i view the dates of such regular appointment.

L1 Liability of members of Service (o transfer,- A member of a Service may
be vansferred o any post whether incleded noany other service or wol, on the
st Lerinis and comditions as are specified in mle 3,17 of the Pungab Cavil Serviee
Pubes. Volume-1 Par- 1.

1, Liability te Serve,- A member of the Service shall be Liahbe to serve at any

place, whether within or out of the State of Punjab, on being erdered so o do by
the appointing awthonty,

11. Leave, Pension and other matters,- In respect of pay | leave, pension and
all uther matters md expresly provided for i these miles, o member of Service
shall be governed by such rudes and regulations as may have been or oy here
atter be adopted or made by the compedent authornty.

12 Ddiscipline, penalties and appeals.-(1) In the mater of diseplioe,
punishment and appeals, 2 member of a Service shall be poverned by the Pungab
Covil Services (Punmshment and Appeal) Bules, 1970, as amended Gom tionwe 1o
e

21 The authonty empowered oo mmpose penaliies specrfied m mle & of
Pumnh Civil Services (Pumsshment and Appeal) Bules, 1970, and the appeilate
anthonty thereunder m respect of the Government employes shall be such as may
be specified m the Bervice Rules,
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13, Liakility for vaccination apd re-vaccination.- Every member of a Service
shall pet hinself vaccmated and re-vaccinated when Pomab Government so
directs by o specinl or general order

14. Owmth of allegiance.- Every member of the Service, unless be bas already
dione so, shall be required to take oath of allegiance to India and ws the
Comstinumon of [ndi as by by sstablished.

“14A Minimaim Educational and sther Qualifications for appaintment to the
el of Senior Assistant by,

Direcl Appoantimsent Promoation

B person skall be gpiven direet appomtment o the post of | From amongsi
Senled Adsistant under the Punpab Governient, unless he - | the clerks, who
(i} Possesses the Bachelor's Degree rom o recognised | have Bl
Ulniwersity o Instination; and EXpETIENCS o
(1) Qualhfies 1 the compeliive lesi :|-pn|:l:|"|r:|:|. by the wirking as such
appoanting puthoriey from time to time: and for & EinARL
(i) Posscsses at kast ome Inosdied and tweity hours course | penod of  fou
with hands on expenence m the use of Persomal Computer | years.
ar  Information Technology i Office Productivity
applications o Deskiop Pobhishmng applicatiions om a
Covermment recognised mstiinbion or a repuled  instiubion,
whiich is 150 %K, certified
R

Possesses a1 Compater  informabon  Technology  course
equivalent w0 level cerificaie of Teparimem  of
Elecironics MAcoredifation of Computer Colrse ([MIEATC)
of Govermment of Indsx;
(i1 The person s¢ appoimted a5 Senior Assstant in terms of
the Proviseons of suberule (1), shall bave befom s
appaniment, | passed a test in English and Pumabn
respectively| typewiting on Computer o e conducted by
th Board or the appomtug anthorty o the Departiseiat of
Information Technnlogy, as the case may be, a1 a speed of
thirty words per minete

Provished that where appolniment of Group B’ ixa-
techmical post 15 offered 10 o War Hero, who bhns been
discharged from Defence Services or  dependent  from
Defonce Services of depemlent member of s famaly under
the insimsctions issped in this behalf by the Government, the
educational qualificntions o be possessed by soch person
shall be Cradiste from o recopnised  Universdty  of
Institution, However, soch person shall mot be required to
qualify the test i Punjabi type-witing as provided in sub-
rulc (27

15, Minimum cdacational and other gaalifications, -

(L)1) Mo person shall be given direct appeiniment io the post of Clerk
under the Punjab Govermment unless he possesses the Hachelor's
Degres froan & recogirsed Unversity or Institution. asd

{ii)  Possesses nt kenst one hundred and twenty hours eourse with hands
i experionce mo the use ol Persomal Compaster or Inlormation
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23

Techonology  in Qifice  Productivity  applicsiions  or  Deskiop
Puhlishmg applications from a Government recognised instiubon or
a reputed institution, whech is 150 9001, certified,

O

Pessesses a Computer information Technology coarse equivalent to
‘0 level ceraficate of Department of Electronics Accreditation of
Comparer Courses {DOEACT) of Government of Tndia;

The person so appointed as Clerk in termis of the provisions of sub-
rule (L} should have before hes apponiment [passed o test in English
and Punjabi Typewriting respectively on computer|, o be conducted
by the Board or the appeinting suthorty  or the Depanment of
Information Techmolapy, a5 the case Ay be at & speed of thiny
wowds peET mannke.

Provadaod that where appointosent of Gooap O non-teclnisil
post is offered to o War e, whio has been discharged from Delence
aservices: or dependent member of his fumily under the instroctions
ped in this beball by the Gosvernment, the educational qualification
tix be possessed by such person ghall e Graduste from a recognised
universly of mstinmon. However, such person shall not be requared
to qualify the test in Punjgabi typewriting as specified in sub-rule ()
"

=154, Minmum Eduwcatonal apd others Oualificanons for appeaniment o the

post of Semsor Beale Stenographer by -

Divect appointment

Mo Persopal shall be given direct
appoiniment o the posi of Senior
Scale Stenographer under the Pungab
Covernimend unless he —

{1}  Poasesses the Bachelor's Degree
frem A recopmised  university  or
Inestiiiton: and

(i) Cualifiss in a Stenpopgraply tewd
iy B paras (P i Punjabi and two
in English langouage) contaming 250
woards each as follows -

(a)  the passpge in Pupgabi shall be
divectel a1 & spesd of 100 words
per minute in Punjabi language
reguimed 1o he tanscribed these
(a1 typewrier' compoier) al a
spead of 20 words per minute;
and

The passage in English shall be
divected at a spoeed of 60 words
per numwte in English langeage
regured 1o be ranscribed thase
(nt mvpewTiter/commpuber) ai the
apesd of 12 woids per manute.

by

Promotion
From amoengst  the Jumor Scale
Stenogrmphers,  who  have  an

experience of working as such for a
muinimm period of one year

Provided that 1f the Junior Scale
Brenngrapher is oot available then
from amongst the Steno typists, who
have an experience of working as
such for a mimmum perod  of Tour
wears, and

n}  Ouealifies m o Stenopraphy tesi
in four paras {two in Punjabi and two
in English lnguwage) contaming 230
words each as follows:-

{a} the passage in Punjabs shall be
dectated at a speed of 100 words per
mvinate in Punjabi language required
o be transenbod  these (@
typeamiter/icompasters at a spesd of 20
words per manute] and

(b)  The passage in English shall be
dectated ata speed of 60 wonds per
muinuie m English languinge required
tx be ransenbed  these  (wd
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T The: candudates commiinng not | typewniier/'camputer) at the specd of
meore  than 4% muistikes m| 12 words per monaie.
apgregate and only i hefshe | (iif) The candidates committing nod
gqualifies the stesopraphy 109 m | more than 4% misakes m agpegan
both the languages shall be | amd only & heishe gqualifies the
considered to have qualified the | stemography test w0 hath  the
test bor appointmeent as Sensor | lnpuages shall be conmidersd o have

| Scale Stenographer. qualified the test for promotion as

LV Posseses st Beast one Bundred | Senior Scale Senograplice.

| aned Twenty hours course with
hands on experience in the we
of  Persenal  Computer or
Intormatson Technology m
Cffice Productivity applications
aor Drskeop Publishing
applications from a Goveérmment
recogmised  Instituten or  a
reputed Institubion, whach s [50
ao0l, certified

DR

Possesses a chrmpHier
Informntion Technelogy course
ciuivalent o 'O level certilicate
of Department of Electronws
Acereditat xm af  Compuier
s (DO EACCT ) af
Governmend Dfliuil.ﬂ..

La Blindmnm Edecational and ather Cualifications for appoiniment to the
post of Steno-typist or Junior Scale Stenographer.. No person shall be grven
direct appomtment toa post of a Steno-typest or a Junior Scale Stenographer under

the Pungsh Government, anless he -

(a) |Possesses Bachelor's Depgres from a0 recogmised University or
Institution, and

(b Chualifies a e in Funjabi Stenopraphy o be held by the Board or by
the appointing authority at o speed specified by the Government from
et time, and

(c)  Pomsesses at keast one hundred and twventy hogs course with hands
on experience i the use of Personal Compuier or Infonmaton
Technology m Offce Prodoctivity  applications ot Deskiop
Publishing applications from Csovermment recopnised institution or a
reputed mesnnition, which is 150 9000 | comified

OR

Possesses a Computer Information Technology Course equivalent to
Y level cemificaie of Depaniment of Electromics Acercditation of
Computer Cowurses [ [POEACC ) of Government of India

17, Koowledse of Panjabi Language, . Mo perzon shall be appomted 1o any
pest 0 any Service by direct appoiniment unless he has passed MMatnculation
examinzatiecn with Punjabi a5 one of the compulsory or ekective subjects or any
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ather wgusalent exampatien m Pungabs language, whech may be specified by the
Ceovernment from time to tiene;

Provided that where a person is appointed on compasssomte grounds on
prioeity basis ussder the instrudcticns sased 10 this behalf by the gosvernment from
time to b, the person so apponted shall have to pass an examination of Punjaby
Langueage equivalemt o Mariculation stanpdard or e shall have o qualily a vesd
condocted by the Language Wing of the Deputment of Edueation of Punjahb
Cepovermuent within a period of 51 months from the date of his appoiniment

Provided further that where educational gquoalifications for a post in any
service aie lower than Matreculatien standard, then the person so appoanted shall
kave Lo pass an examnation of Punpaba Language equivalent to Middie sinndard:

Provided further that where a2 'Wiar Hemo, who has béen discharged from
Petence Services of parmmilitney foress on aecount of disability suffered by hion
or his wadow or dependent member of his famaly, 5 appomted under the
mstmuctions isswed in this behall by the Governmendt, the person so appointed will
il b reguired w0 possess aforesand kiowledge of Punjabs Linguage:

Provided Turther thar where a ward of Defence Serviee Personnel, who 13 a
hara fide tosident of Punjab State, is appointed by direct appointment, he shall
have o pass an examination of Punjabi Lasgeage equivalent 1o hbadriculation
standard or he shall have to gualify a best conducted by the Langungs Wing of the
Department of Education of Punjpl Government within a peniod of beo years
frowm the date ol hrs appoinbomeat.

I8, FMromofion to Greoap "A" and Group "B Service - (1) {a) For prometaon to
the post as Head of Depanment woald be decided stnicily on the basis of merit-
cum-senarity as per the instrections Hsued by the Government from time to time
The minimum benchmark for promotion for such post would be "Very Good'. The
officer who o graded. s Oustanding' would sepersede the officer graded ay
Very Good”

(b} For promobon to post fallmg m the Group A’ other than Head of
Department, the minimem benchmark will be "“Very Good' as per the
ircdrucsens dssued by the Government from e 10 e, There shall
be no supersession on the basis of mernt.

(ch  For promotion b post Billmg m Growp 'R the mumonuem benchmurk
will he "Good” amd there shall be o sapersession on s hasis of

e

(2} Debareing  fov comviderotion  for promotion of o Governmeni
Fmplayee wia rafiises o accept pramorion. - In the event of refusal to accepd
promoteon by a member of a Service, be shall be debarred by the appomimg
authority from comsideration for promotion for all the consecutive chances which
may ovcar i future within a peried of wo vears from the dote of such refusal w
Aceepd promotion

Provided that in a case where the appomting nuthority = satisficd that a
member of the Service has refused 10 accept promotion under the circunstances
bevond he control, 1 may exempl such a member fof reasoms o be tecorded
therefore in writing from the opemtion of this rle

15, Fower o relax - Where the Covernmment is of the opinion that it is
mecessary of expedient so fo de, it may by order, for ressons o be recorded in
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wriing, relax any of the provisions of these mules wath respect to any class ar
GAlEROry Of prersons!

Provadied that the provisions melating to edvcational qualilicatons  and
expenence, if any, shall not be relaced.

20 Over-riding  effect.-The provisions of these rules shall hove  effect
nofwithsinnding amything o the contrary comtained in any rules for the time being
in force for regulating the recrmtment amd condifions of service for appomtasent o
pabl service amd posts in conmecton with the affairs of the State.

21 Interpretation. - [ any gquestion anses as b the mberpretation of these rules,
the government shall decule the saame.

ASCHATTHA
Chaef Secretary 1 Government of Pumjab

KRIEHAN KUAAR,
Prussapal Secretary 1o Govermment of Punjab,
Department of Water Resources.
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